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1. Muc dich, pham vi ap dung

a. Muc dich:
Quy trinh nay quy dinh thong nhat ng

1 dung, trinh tu, trdch nhiém, cach thuc td chirc

cac giai doan trong qua trinh t6 chuc thi két thuc mon hoc/mé dun cho hoc sinh.

b. Pham vi &p dung:
Ap dung d6i voi tat ca cac phong, kho

a, b0 mon c¢o lién quan va hoc sinh tham gia thi

két thiic moén hoc/mé dun trong Trung cap nghé Dén toc ndi trt Khanh Vinh.

2. Dinh nghia va tw viét tat
a. Dinh nghia: (Khong c6 dinh nghia)

b. Tu viét tit:

-PDT-HC-KT Phong Pao tao- Hanh chinh — K¢é toan
- MH/MD Mo6n hoc/mo dun

- HSSV Hoc sinh -Sinh vién

- GVBM Giao vién bo mon

3. Lwu dd (Xem trang 3)
4. Pic ta (Xem trang 4 dén 8)

5. Cac cong cu/biéu miu/hwéng din

STT

Tén cong cu/biéu miu/hwéng din

Ma hoa

K& hoach thi két thic MH/MD

04/ QT-TCNDTNT-BDTHCKT.BMO1

Danh sach HSSV du diéu kién du thi
két thaic MH/MD

04/ QT-TCNDTNT-BDTHCKT.BMO02

Danh sach phan cong can bg coi thi

04/ QT-TCNDTNT-BDTHCKT.BMO03

4 |Danh sach phan cong can bo cham thi |04/ QT-TCNDTNT-DTHCKT.BM04
5 |Danh sach HSSV du thi 04/ QT-TCNDTNT-DTHCKT.BMO05
6 |Bién ban vi pham quy ché thi 04/ QT-TCNDTNT-DTHCKT.BMO06

Bang diém tong két MB/MH

04/ QT-TCNDTNT-BDTHCKT.BMO07




QUY TRINH XET PIEU KIEN, THI KET THUC MON HQC/MO PUN

CONG TAC CHUAN BI THU'C HIEN LUU TRU
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PAC TA QUY TRINH XET PIEU KIEN, THI KET THUC MON HQC/MO PUN

Trang 4



B0 phan/

Tén buéc cong As B¢ phan/ Nguoi R £ - Han hoan xR
TT e Noi dung thire hidn Nguoi ph(.)} Két qua dat dwgc thanh Biéu mau
hop thuc hién
- Cham nhat 1a 01 tuan trudc khi to
chuc thi két thuc mon hoc, md dun ‘
Bude 1 Khoa can cir ké hoach dao tao khoa ‘ OI,tuén.
. ", |hoc thdng nhit ngay thi dé lam cin Phong P.DT- K& hoach thi két tr‘foc lfhl 2 x
Xay dung ké | | . 1 ) Khoa HC-KT , keét thuc Biéu mau 01
. |ctr xay dung ke hoach thi. thic MH/Mb N
hoach thi Kh iy d 1é hoach thi k& mon hoc,
- oa xay dung ke hoach thi ket mé dun
thuic MH/MD thong qua P.DT-HC-
KT trinh hi¢u trudong ky duyét.
Buoc 2 , > ngay
Lap danh s'éch GVBM can ctr vao quy ché 1ap danh Danh sach HS du| trude khi o
dllf didu kien sach HS du va khong du diu kién GVBM Khoa, B6 mén|di€u kién du thi| ket thic Biéu mau 02
du thi du thi két thuc MH/MD ket thac MH/MD| MH/Mb
: theo TBK.
Bude 3 9 - Danh sach HS Biéu mau 02
Hodn thién - Khoa tong hop danh sach HS du du di€u kién du
danh séch du diéu kién dy thi két thac MH/MD thi  két thuc
thi. cAn b6 coi gui vé PDT Khoa P.DT-HC-KT |MH/MD.
’ thi. - Khoa 1ap danh sach phan cong can - Danh sach phan L
' bo coi thi, cham thi. cong gain bo coi Biéu mau 03, 4
thi, cham thi.
- P.DT-HC—K”I: boc tham dé, sao in
Budc 4. |dong gobi cho tat ca cac MH/MD thi. A1 a1 £
Sao in, dong |- P.DT-HC-KT ban giao cho khoa dé| P.ODT-HC-KT Khoa Bl?;lob;g El?n I;l;) zi(})l lt(}?i
g6idd  |thi dd sao in cac MH/MD khoa té & -

chtrc thi.
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- Cac bd mon hoc chung td chuc thi

Danh sach HS

T?g}?;cst.hi cac mon hoc chung. Céc khoa du thi Theo ké Bicu mau 05
- Khoa to chuc thi cac MH/MD Bién ban HS vi | hoach thi 2 x
o \ Biéu mau 06
chuyén nganh. pham
- Cac bo mon hoc chung danh phach
7 B}IOC ,6. xtr ly phach céc bai thi mon hoc , Bai thi, du Sali 1 ngay
Xu ly phach  |chung. Céc khoa héch két thuc
- Khoa danh phach xur ly phach cac p mon thi
MH/MD khoa t6 chtrc thi.
, I £ Ce . Sau 2 ngay
Buioc 7.. Khoa tO,\ChLEC cham thi tai van phong Céc khoa GVBM 1t thic
Cham thi [khoa, b0 mon A
mon thi
- Tinh diém tong két MD/MH th o
Bugc 8 | o on ONE K VI e - Danh sach HS ‘ Biéu mau 07
2 . ..z |dang quy ché thi — kiém tra; A 1A . Sau 7 ngay
Tong két diém A f o 4iR Gido vién bo ~ ~_|du thi Ay o1
B . |- Thong bao diém tryc tiep cho HS N Khoa, b mon| 3, 2R két thic 2 x
va thong bao bibt: mon ; - Bang diém tong 5n thi Biéu mau 08
choHS | A ca  o» két MPB/MH mon thi
- Nop diém vé van phong khoa
Budc 9 |- Tong hop, kiém tra bang diém , , R LA Sau 10
2 2 e T LA iR N Thu ky khoa, Bang diém tong N g
T(Ing hpr, torrlg két tr GV; nhap diém vao truong khoa GVBM K&t MB/MH ngay }<et . Biéu mau 07
ndp diém |may. thtc ky thi
- Bai thi, dau
, : phach; Sau 10 o
Budce 10. Luu trit bai thi. két qud thi Thu ky khoa, - Danh sach nedy két Biéu mau 05
Luu trir - Kt truong khoa HSSV du thi th fc i thi o
- Bang diém tong Y Biéu mau 06
két Mb/MH
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04/ QT-TCNDTNT-DTHCKT.BMO1

TRUONG TRUNG CAP NGHE CONG HOA XA HQI CHU NGHIA VIET NAM
DAN TOC NOI TRU KHANH VINH Déc 1ap - Tu do - Hanh phuc
KHOA.................

KE HOACH THI KET THUC MON HQC/MO PUN

HQC KY........... — HE: TRUNG CAP NAM HQC 20....-20.....
1. LICH THI.
Moén thi Lép Hinh Thoi gian Ngay thi Thoi Phong

thire thi lam bai gian thi thi

2. QUY PINH POI VOI HQC SINH DU THI

+ Trang phuc du thi:

- Thi ly thuyét: Ddng phuc, thé hoc sinh.

- Thi thuc hanh: Déng phuc, thé hoc sinh, bdo ho lao dong.

- Trudng hop hoc sinh mat thé hoc sinh phai thay thé bang CMND.

+ Phiic khao: Hoc sinh ndp don phic khao (néu c6 nhu cau) trong vong 7 ngay ké
tir khi cong b két qua thi . Ngoai thoi gian trén Khoa khong giai quyét.

Khoa yéu cAu tat ca gido vién va hoc sinh t6 chire thue hién tot ké hoach trén.

. Khanh Vinh, ngay... .... thang........ nam 20.....
TRUONG KHOA NGUOI LAP

Duyét BGH Phong Pao tao — Hanh chinh — Ké toan

Trang 7




04/QT-TCNDTNT-DTHCKT.BMO02

TRUONG TRUNG CAP NGHE CONG HOA XA HQI CHU NGHIA VIET NAM
DAN TOC NOI TRU KHANH VINH Poc lap —tu do —Hanh phic
KHOA.......cunne....

DANH SACH HQC SINH PU DPIEU KIEN DU KIEM TRA KET THUC
MON HQC/MO PUN (LAN.....)

HOQC KY:......... NAM HOQC: 20.... - 20......
TEN MON HQC/MO PUN:.....ccoeeuriiinieninne,
| D0 ) R
Am si Diém | Khén
- Namsinh | TBC c4c | Padidu | o one | Ghi
TT Ho va tén . ‘n du diéu .
: _ diem kién Kién chu
Nam N | kidm tra i
Danh sdach nay co ......... hoc sinh
Khdnh Vinh, ngay... ... thang......nam......
Gio vién TRUONG KHOA

Trang 8



TRUONG TRUNG CAP NGHE

DAN TOC NOI TRU KHANH VINH

04/ QT-TCNDTNT-DTHCKT.BMO03

CONG HOA XA HQI CHU NGHIA VIET NAM

DPoc 1ap —Tw do — Hanh phuc

KE HOACH PHAN CONG GIAO VIEN COI THI HQCKY ...
CAC MON HQC/MON PUN (LAN.....)

LOP......... HOQC KY:......... NAM HOQC: 20.... - 20......
Hinh thite | Thoi gian Théi | Phén Gido
TT | Mén thi ; 101 81N | Ngay thi ) € | vién coi
thi lam bai gian thi thi
Khdnh Vinh, ngay...... thang .....nam 20...
TRUONG KHOA

Trang 9




04/ QT-TCNDTNT-DTHCKT.BM04

TRUONG TRUNG CAP NGHE CONG HOA XA HOI CHU NGHIA VIET NAM
DAN TOC NOI TRU KHANH VINH Déc 1ap —Tw do — Hanh phuc
KHOA.........uuuenee.

KE HOACH PHAN CONG GIAO VIEN CHAM THI HOC KY ...
CAC MON HQC/MON PUN (LAN.....)

LOP ......... HOQC KY:......... NAM HOQC: 20.... - 20......
. . cr o en Thoi gian ..
T Mén thi | Hinhthie | Gidovien |0 5oy | Thoigian o0 g
thi cham thi .thi hoan thanh

Khdnh Vinh, ngay...... thang .....nam 20...
TRUONG KHOA

Trang 10




04/ QT-TCNDTNT-DTHCKT.BMO05

TRUONG TRUNG CAP NGHE CONG HOA XA HQI CHU NGHIA VIET NAM
DAN TOC NOI TRU KHANH VINH Péc 1ap -Tu do —Hanh phuc
KHOA....................

HOCKY:......... NAM HOQC: 20.... - 20......
(@ § 1 O
MON ..o, LOP:...oiiiiiiiii
NGAY THI:.......oooiiiiii PHONG THI: .......oovviiiiinn,
Nam sinh Mai , Piém Diéfn Ghi
TT | Ho vatén T~ dé thi soto | chit | Chir ky chi
2
3
4
5
6
7
8
9
10
11
12
13
14
Tong s6 hoc sinh kiém tra: Tong s6 bai kiém tra: Téng sé to
CAN BQ COI THI 1 CAN BQ COI THI 2 CAN BQ CHAM THI
(Ky va ghi r6 ho tén) (Ky va ghi r6 ho tén) (Ky va ghi 16 ho tén)

Trang 11



04/ QT-TCNDTNT-DTHCKT.BMO06

TRUONG TRUNG CAP NGHE CONG HOA XA HOQI CHU NGHIA VIET NAM
DAN TOC NOI TRU KHANH VINH Déc 1ap - Tw do - Hanh phiic
KHOA.......c.uuneevunne

Hoém nay, vao hoi.......... gio.......... phut, ngay......... thang .......... nam 20.....

Tai phong thi s6:......ccovveivevenn. 10070) 1 1111 ¥ USSR
Chung t6i gom:

L e CHUIC VUi
2 e ————— s ChUIC VUi

Bién ban da dugc 14p tai chd trude su ching kién cta cac can bd coi thi va thi sinh vi pham.
Can ctr vao quy ché dé nghi xtr Iy thi sinh:

can bd coi thi va thi sinh vi pham.

Ho tén va chir ky Ho tén va chir ky Ho tén va chir ky
Can b coi thi 1 Can b9 coi thi 2 Thi sinh vi pham

Trang 12



04/ QT-TCNDTNT-DTHCKT.BM07

TRUONG TRUNG CAP NGHE CONG HOA XA HQI CHU NGHIA VIET NAM
DAN TOC NOI TRU KHANH VINH Poc 1ap —Tu do —Hanh phiic
KHOA.......ceevvunene.

Piém kiém tra 2
Diém
TT Ho va tén HS TBC

Th“"l’“g Pinh ky | kiém tra
xuyén

DPiém DPiém
thi tong ket
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Danh sach nay co ......... hoc sinh

. Khanh Vinh, ngay...... thang .....nam 20...
PHONG PT - HC - KHOA GIAO VIEN
KT

Trang 13
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