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1. Muc dich, pham vi ap dung

a. Muc dich:

Thanh toan luong, cac khoan trich theo lwong cho tirng c4 nhan nham dam bao
doi sdng cho Vién chirc, Nguoi lao dong (VC,NLD) yén tdm cong tac, khuyén khich
nguoi lao dong lam viéc, hoan thanh tbt cong viéc theo nhi€ém vu dugc giao va dong
gbop quan trong vao viéc hoan thanh nhiém vu chung cua truong.

Quy trinh nay &p dung cho don vi thiét 1ap, thuc hién duy tri trong cong viéc chi
trd lvong va cac khoan trich theo luong... cho VC,NLD cua Truong theo ding quy
dinh cua phap luat lao dong.

b. Pham vi 4p dung:

VCNLDP thudc Truong Trung cip nghé Dan toc ndi tra Khanh Vinh.

2. Dinh nghia va tw viét tit

a. Dinh nghia:

Quy trinh thanh toan lwong, cic khoan trich theo luong bat dau tir thoi gian 1am
viéc cua can bo, gieio vién, nhan vién dugc ghi nhan vao bang chim cong hang thang
cho dén khi hoan thanh viéc thanh toan theo ché d6 cho can bd, gieio vién, nhan vién
va hach toan vao hé théng ké toan.

b. Tu viét tat:

- VC,NLD: Vién chtrc, ngudi lao dong

- PDTHCKT: Phong Pao tao-Hanh chinh-Ké toan

3. Céc cong cu/biéu mau/hwéng din

STT Tén cong cu/biéu miu/hwéng dian M3 hoa
1 |Bang thanh toan cho d6i twong thu huong Mau sb: 09
2 |Danh sach chuyén tién lwong BM/QTO07/DTHCKT/01

Mau sb: 16al
Ky hi¢u: C2-02a/NS
Mau sb: 16¢1
Ky hi¢u: C4-02a/KB

3 |Gidy rut dy todn ngan sach nha nudc

4 |Uy nhiém chi
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1. Thu tuc thanh toan luong

2. Thurc hién thanh toan luong
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PAC TA LUONG VA CAC KHOAN PHU CAP THEO LUONG

Tén budc B9 phan/ NB(ir(‘I))’iha;llgi £ Han z x
TT N o Noi dung Nguoi thuc strol p Ket qua dat duoc hoan Biéu mau
cong vié¢c ‘A hop thuc .
hi¢n . n thanh
: hién
+ Nhan bang chdm cong hang
Buoc 1. 211:?;15;1?;@?0 phan T6 chire, da Bang cham cong,
,;l;:?p n?an + Nhan oh quyét dinh nang , P.DTHCKT ;:sgn Quyi:ltu dégh nang | 0,5 ngay
ong tin luong, phu cap khac theo ché do & Pt cap
(néu phat sinh)
2 + B3 A ~ .
Budce 2. + Can ctr bang cham cong duoc Bang t,hanh t?an Mau s6 09
A1 At 1A s , luong, cac khoan
Lap bang thanh | duyét, 1ap bang thanh toan luong, trich theo luon 20/QT-
toan luong, cac | cac khoan trich theo luong P.DTHCKT + Bane thanh tién 01 ngay TCNDTNT-
khoan trich + Bang thanh toan cho do6i tugng 5 DTHCKT.01
. cho doi tugng thu
theo luong thu hudng hud
uong
E?dc fz it du | K6 todn hach todn nehién vu ké + Gidy rut du toan +(C2-02a/NS
ap glay Tl iy | 2.C toan hac ghicp vu P.DTHCKT ngén sich + C4-02a/KB
todn, 1ap giay | toan phat sinh e o .
, A . + Gidy Uy nhiém chi
uy nhiém chi
+ Danh sach chi 0,5 ngay
Budc 4. lvong, cac khoan
Ké toan truéng | Ké toan trudng kiém tra, ky duyét trich theo luong
kiém tra, Ky |ching ti PDTHCKT + Giy rat du toan
duyét ching tur ngan sach
+ Uy nhiém chi
Budc 5. , Ay Ao o , \ . A , \ .
Higu truong ky Ky duyét tat ca cac chung tur chi P DTHCKT B0 chung tir chi 0.5 ngay
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Tén budc B0 phan/ NB(.l)r(‘I))’ihalI:gi Han
TT A oA Noi dung Nguoi thue swol1 p Keét qua dat duge hoan Bi€éu mau
cong viéc n hop thuc \
hién o thanh
; hién
Budc 6. i
Chuyén chting L. 2 , « o4 Luong dugc chuyén
tir chi luong bK;Ctsﬁcgﬁgcmng trdeénKho \p ok dén tai khoan cia | 0.5 ngay
dén kho bac, : & & VC,NLD
ngan hang
Bude 7. Luu Bo6 ching tir thanh
) bong chung tir va luu triv P.DTHCKT todn luong, cac khoan|

trtr chiing tir

trich theo luong

BANG THANH TOAN CHO POI TUQNG THU HUONG

MAiu s6 09
M3 hiéu: ...........
So: e,
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(Kém theo Gidy rit dir todn/ity nhiém chi sé ... ngay..... thang..... nam ....... )
Tai khoan du toan o Tai khoan tién giri: O

I. N9i dung @ nghi thanh toan:

Pon vi: Dong
Tai khodn ngian hang Trong do:
STT Hovatén  |S§ Tai khoan|Tén ngin Tong s0 Lu’O'ng’{Vi‘l Tiﬂén cﬁng‘ TiAé " t!l U1 Tién ]A:ién P hy Tién Tién C;lhrl
nguwoi huéng| hang phy cap la? dong thu’0’n§ nhapAtang thuwdng cap va t’r ? | khosn hx(.)c .
theo lwong|xuyén theo hgp dong| thém cap khac bong
M @ A3) 4) Q) (6) (M ®) ® (109 | an (12)
Tong sO
I.  Pbi véi cong chire, vién chire
1.
2.

I Pbi vai lao dong hop dong theo Nghi dinh

68/2000/ND-CP)
1.
2.
I D‘éi vo1 lao dong thuong xuyén theo hop
© dong
1.
2.

TONE SO t1EN AN CIlT: ...ttt ettt et ettt ettt et e et e et e et e et e et e et e et e et e e neeenaeenaeas

IL. Phén thuyét minh thay doi so véi thang trudc:




Nguwoi lap K¢ toan trudng Ngay.....thang......... nam.............
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén) Thu truong donvi
(Ky, ghi ro ho tén va dong dau)

KHO BAC NHA NUOC

Chuyén vién kiém so4t chi/Giao dich vién Ngay...... thang........ naM.............
Giam doc KBNN cap tinh hodc Lanh dao phong
dugce iy quyen/Giam doc KBNN quan, huyén



Khoéng ghi vao
khu vyc nay

MAu sb6: 16al
Ky hiéu: C2-02a/NS

GIAY RUT DU TOAN NGAN SACH NHA NUOC

Thuc chi

Don vi rat dy toan: Truong Trung cip nghé Dén toc ndi tri Khanh Vinh

Tai khoan s6: 9523.2.1064116

SO CKC,HDK ..o,

Tam tmg [

Ch‘uyén khoan
Tién mat tai KB [

Tién mat tai NH O

Tai KBNN: Kho bac Nha nudc huyén Khanh Vinh

~ ~ Ma Ma
Noi dung thanh toan Ma Ma nganh | ngudn Tong s6 tién
: NDKT | chuwong KT NSNN
M @ (€)] 4) ®) (6)
Tong cong
S6 tién ghi bdng CRIE: ettt ettt et PHAN KBNN GHI
DOT VI INAN HI: oottt ee e e e e e e e s ee e e s e eeeee s seseeeeeeneseeen NoTK -
D 1 F: o] oV LSRR COTK : .
TALKNOAN: ..ottt ettt s et b s s bt es ettt e s te st neesens NoTK: ..o,
. . COTK 1.
Tai KBNI\‘I.(N}AI). AR NOTK - oo
Hodc ngudinhn ti€n:...... ... CoTK : .
S5 CMND:............... cAp ngay:............. NOT CAP: ..o MabBHC:..................
Ngay......thang ..... nam ....... Ngay......thang .... nam .........
Nguoi nhin tién K¢ toan truong Thi truéng don vi
P6 Thi Hrong Lan Kiéu Xuan Khiém
KHO BAC NHA NUOC
Ngay......thang .... nam ......
Tha quy Ké toan Ké toan trudng Giam dbc




Pon vi tra tién: Truong Trung cép nghé Dan toc ndi tra Khanh Vinh
Dia chi: S6 2 Hung Vuong, thi Trin Khanh Vinh, Khanh Hoa

Tai Kho bac Nha nude: Kho bac nha nude huyén Khanh Vinh

Tai khoan: 3714.0.1064116.00000

’ : M3u sé 16¢1
UY NHIEM CHI au so
Kkhr?ungu?g L\;ao Chuyén khoan Tién mit tai KB O ) Ky hig¢u: C4-02a/NS
renay Tién mit tai NH O ] T
Lap ngay...... thang ..... nam .........

Y 00 01 o b IR 725 R 5 o R
N§i dung thanh toan Ma;;guon Nién d§ NS S6 tién
(1) (2) (3) (4)
Téng cong
TONG SO 1IEN GRE DANG CRIE: ... PHAN KBNN GHI
Pon vi nhan I BTEE oo e e e e e e et e e e et e e e e e neeee
DA CHI: oottt ettt ettt et e et et e e et e et e e et e et e e erae et enane s No TK:
TAL KNOAN: oot e e e e e e e e e e e e e e e e e e e e ettt e e e e e eeeeeeee e e e e e e e e e e e e e e e neneeeeraeeeaaaaaaaes P
Tai Kho bac Nha NUGC (INH): ..oeeiiiiieiiecieeiece ettt ettt et e sttt e st e e beeasaeesbeessseessaesssaesaeasseesaeanseenseesnseensaessseesssensennes
Hoac nguoi nhan L0, ettt e et et e et et e et e et e e ettt e et e et e et e et e e et e e et e e e e e
SOCMND:.....cooiiiiiiene CAP NZAY: oo INOT CAP: ittt ettt ettt ettt nee e
KHO BAC NHA NUOC PON VI TRA TIEN
Ngay......... thang ..... nam..... Ngay......... thang ... nam ...... Ngay......... thang .... nam ........
Thi quy Kétoan Ké toan trwong Giam doc Nguoi nhén tién K& toan truéng  Chii tai khoan

P Thi Heong Lan Kiéu Xuin Khiém
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BM/QT07/
PTHCKT/01
SO LAO BONG — TBXH KHANH HOA
TRUONG TRUNG CAP NGHE DAN TQC
NOI TRU KHANH VINH
DANH SACH CHI TIEN LUONG THANG .../20...
STT Ho va tén Chirc vu So tién Ky nhi4n | Ghicha

Tong cong

TONE SO tEN VIBE DANG CHTE: ..ot
Khanh Vinh, ngay .... thang ... nam 2020

K¢ toan truéng Thu truwéng don vi
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