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1. Muc dich, pham vi ap dung:
a. Muc dich:

Danh gia, xép loai vién churc, nguoi lao dong dé 1am 16 vu khuyét diém, ton tai, han
ché vé phém chét chinh tri, dao dre, 16i séng, nang luc, trinh do chuyén moén, nghiép vu,
két qua thyc hi¢n nhi€ém vy duoc giao. Két qua danh gia, Xép loai vién chirc hang nam la
can cur quan trong dé quy hoach, b tri, st dung vién churc; phuc vu cong tac dao tao boi
dudng, tinh gian bién ché; b6 nhiém, dé dat theo quy hoach va thuc hién chinh sach tién
luong, dai ngd, khen thuong, ky luat vién chuec.

Thuc hién danh gia, xép loai vién churc, nguodi lao dong dam bao khach quan, toan
dién cu the; cong bang, chinh xéc trén co s trach nhiém, vi tri viéc lam va két qua , chat
lugng, hi€u qua thuc hi¢n nhiém vy dugc giao; két qua hoat dong cua don vi doéi vdi vién
chtrc quan 1y. Qua danh gid, phan loai phai xac dinh rd nhitng nguoi lam viée tan tuy,
trach nhiém, c6 hi¢u qua v61 nhitng ngudi lam thiéu trach nhiém, khong hiéu qua, vi pham
ky luat, ky cuong.

b. Pham vi ap dung:

Ap dung ddi voi vién chirc, ngudi lao dong trong Truong Trung cap nghé Dén toc
no1 tru Khanh Vinh.

2. Tir viét tit:

P.DTHCKT Phong Dao tao - Hanh chinh — K& toan
VC Vién chtrc

VC QL Vién chuc quéan ly

NLD Nguoi lao dong

3. Lwu dd: (xem trang 3).
4. Dic ta: (xem trang 4 dén 5)



QUY TRINH PANH GIA, XEP LOAI CBQL, VIEN CHUC VA NGUOI LAO PONG
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B§ phan/Nguoi Bo
TT Ten bu:(:’c cong Noi dung thye hi¢n phz,ll}/.Ngu’m Két qua dat dwogc Han‘hoan Biéu miu
viée phoi hop thanh
thue hién
. Xay dung K& hoach vé viéc danh : ) (;hém
Xay dung ké AR A . . Ké hoach danh gia, | nhat ngay
1 gia va phan loai vién chtrc, nguoi P.DTHCKT X . ;
hoach A x€p loai 01/6 hang
lao dong. 5
nam
Phé duyét ké | Hiu truong phé duyét ke hoach ve . | sau02
L 2 viéc danh gia va xép loai vién A , Keé hoach danh gia, N
2 hoach va trién , e n Hiéu truong X . ngay trinh
. chtrc, nguoi lao dong. xep loai ,
khai ky
VC. NLD tu 33/QT-TCNDTNT-
danh gia két qua | VC, NLD tu danh gia két qua hoan , DTHCKT.BMOI
hoan thanh | thanh nhiém vy duge giao va tu Phiéu danh giava | 199 | 3¥/QT-TCNDTNT-
3 " T LM Vi GUOCE S1a0 VA I VC, NLD Céc don vi ,eu cantt & ngay 10/6 | DTHCKT.BMO2
nhi¢m vu dugc | nhan muc phan loai theo Mau s6 xep loai VC, NLDb - N
. R . X A hang nam | 33/QT- TCNDTNT-
glaf) va t}r nhap 01, Mau so6 02 DTHCKT.BMO3
mirc phan loai
1. Panh gia, xép loai VC, NLD
- T6 chtic cudc hop tgi don vi noi ‘
vién chirc qéng tac dé nhan xét, - Yén ban dé nghi
danh gia do1 voi vién chue. - Truéng, pho xep loai VC, NLD
- Thanh phan tham dy cudc hop phong/khoa/trung - Bién ban hop
bao gom toan thé vién chuc cua tam don vi va - Phiéu tu danh gia 33/QT- TCNDTNT-
I ;| don vi hoac toan thé vién chirc cia | toan thé VC, ca nhan , DTHCKT.BMO1
TO chic hop A€ 1 3 1, \i c4u thanh noi vién chte | NLD thude _ Phiéu dénh gid mie | 11U0¢ | 33/QT- TCNDTNT-
4 | nhanxét, dong | o0 VH : . o PDTHCKT | . oo Gah B TUCH 104y 25/6 | DTHCKT.BMO2
60 v kién cong tac trong truong hop don vi phong/khoa/trung do hoan thanh cong hane nam | 33/QT- TCNDTNT-
goP Y co dO’n Vi cau thanh. tam ‘ o ViéC gﬁa vién Chl:l’C, & PTHCKT.BMO03
- Vién churc trinh bay bdo cao tu - Moi dai dién tap thé

danh gia két qua cong tac tai cudc
hop, cac thanh vién tham du cudc
hop dong gop ¥ kién, cac ¥ kién
phai dugc ghi vao bién ban va
thong qua tai cugc hop.

Lanh dao truong
tham du

- Bang tong hop két
qua danh gia, xép loai
VC,NLD tai don vi




2. DB6i voi vién chie 13 thu trudng
va cap phd/pho phu trach ctia don
vi:

- Pai dién Chi

- Van ban dé nghi
x€p loai 1anh dao don
vi

- Kh1 t6 chtrc danh gia thu trudng b0, cong doan, - Biép ban hop
va chp phé/phé phu trach cia don | doan thanh nién - Phiéu tw dénh gi4 , 33/QT- TCNDTNT-
vi phai moi Lanh dao Sé truc tiép - Truéng, pho cd nhan Truge DTHCKT.BMOI
L . : , N P.DTHCKT K e .. ., | ngay 30/6 | 33/QT- TCNDTNT-
phu trach tham duy, chi dao thuc cac phong, khoa, - Phi€u danh gia muc . o
o A R . . N hang nam DTHCKT.BMO02
hién. ) trung tdm dd hoan thanh cong
- Lay y kién nhan xét, danh gid ciia | - Dai dién Lanh viéc ca nhan
Pho Giam doc So phu trach va cap dao S¢ - 'Y kién nhan xét cua
uy/chi bg don vi noi vién churc Chi bd 7 ’
cong tac. - Bang tong hop ket
qua danh gia tai don vi
- P.DTHCKT tong hop Phiéu d4nh
Péanh gia, phan £14, XD 1(331 YC’ NALD cua,ca‘cAdonv P'TCHC topAg Két qua danh gia, Trude 33/QT- TCNDTNT-
S A vi, bién ban cac cudc hop, y kién van | hgp trinh Hi¢u Z A . \
loai ciia Hiu Y A ik L . £ xep loai vién chuc | ngay 30/6 DTHCKT.BMO5
truon ban cua chi bg, ¥ kién tham gia cta truong quyet ciia Hieu trudn hane nim
& cac don vi, quyét dinh danh gia, xép dinh ~ & &
vo1 vién chire, NLD theo mau
- Sau khi c6 két qua danh gia xép 33/QT- TCNDTNT-
loai, P. PTHCKT tong hop két qua DTHCKT.BMO1
danh gia va thong bdo két qua dén 33/QT- TCNDTNT-
Tong hop va toan thé vién chuc, nguoi lao dong Bang tong hop ket DTHCKT.BM02
thong bao két | cua trudng bang van ban. qua déanh gia, xep . DTHCKT.BMO2
» 2s ., A A £ , .y ~ . Trudce 33/QT- TCNDTNT-
qua danh gia, | - Sau khi nhan dugc thong két qua loai va Thong bao .

A Lo . X D P.TCHC L oa ., ngay 05/7 DTHCKT.BMO03
phap 102,112 giai | danh gia, xép 10;_11, truong ’hqp VC, két qua daph gia, hane nam | 33/QT- TCNDTNT-
quyet khi€u nai | NLD khong nhat tri voi ket ludn thi phan loai bang van & DTHCKT.BMO04

(n€u co) c6 quyén khiéu nai theo quy dinh ban PTHCKT.BM02

cua phap luét vé khi€u nai. 33/QT- TCNDTNT-
Bdo cao két qua danh gia, x&p loai DTHCKT.BMO05
ve SO.

Quan 1y, luu triy | 1 DTHCKT luu it todn bo ho so P. DTHCKT Ho so luu
danh gia, xép loai cua toan truong trir




3. Cac cong cu/biéu miu/hwéng din:

TT Tén cong cu/biéu miu/ hwéng din Ma hoa
Phiéu danh gia, xép loai chit luong cong
1 |chuc/vién chirc gitt chirc vu lanh dao 33/QT- TCNDTNT-
FC/V] g - 10, PTHCKT.BMO1
quan ly
Phiéu danh gia, xép loai chat lugng cong
2 | chirc/vién chirc khong giit chirc vu lanh 33T TONDTN:
°n ¢ g8 - PTHCKT.BM02
dao, quan ly
Bang tu danh gia két qua, hiéu qua thuc
3 | hién nhiém vy c4 nhan duoc giao tron 33/QT- TCNDTNT-
¢ P VL c 8 g PTHCKT.BM03
nam
4 Bang tu danh gia két qua, hiéu qua thuc 33/QT- TCNDTNT-
hién nhiém vu tap thé dugc giao trong nam DTHCKT.BM04
s | Bang tong hop danh gia, xép loai cia 33/QT- TCNDTNT-

phong/don vi

DTHCKT.BMO5




33/QT- TCNDTNT- bTHCKT.BMO1

MAiu s6 01

SO LAO BONG - TBXH CONG HOA XA HOI CHU NGHIA VIET NAM
TINH KHANH HOA ' A A4 s
. Doc 1ap - Tw do - Hanh phuc
PHONG/PON VI

PHIEU PANH GIA XEP LOAI CHAT LUQNG CONG CHUC/VIEN
CHUC GIU CHUC VU LANH PAO, QUAN LY

Nam hgc 20.......
HO VA TN e e e e e e e e e e e e e e e e e e e e ————
Chirc VU, Chirc danh: .........oooiiiiiiieeeee e
83 10 1 I A I eT0) 4 Vel v TSRS
I. KET QUA TU PANH GIA
1. Chinh tri tu tuong

----------------------------------------------------------------------------------------------------------------------------------

..................................................................................................................................

..................................................................................................................................

5. Két qua thyc hién chuc trach, nhiém vu dugc giao (NGi1 dung cu thé s&
duoc xac dinh bang Mau s6 03a: Bang tu danh gia két qua, hi¢u qua thyc hi¢n nhiém
vu ca nhan dugc giao trong nam)

6. Thai d¢ phuc vu nhan dan, doanh ngiép (d6i voi nhimng vi tri tiép xuc
tryc tiép hodc truc tiép giai quyét cong viéc cia nguoi dan va doanh nghiép)

..................................................................................................................................

..................................................................................................................................

7. Két qua hoat dong cta co quan, don vi dugc giao lanh dao, quan 1y, phu
trach (NO1 dung cu thé sé dugc xac dinhq bang Mau s6 03b: Bang tu danh gia két
qua, hiéu qua thyc hién nhiém vu tap thé dugc giao trong nam)
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..................................................................................................................................

..................................................................................................................................

II. TU PANH GIA, XEP LOAI CHAT LUQNG
1. Ty nhan xét uu, khuyét diém

(Hoan thanh xuét sdc nhiém vu; hoan thanh tot nhiém vu; hoan thanh nhiém
vu; khong hoan thanh nhi¢m vu).

.............. ,ngdy  thang  nam 20
NGUOI TU NHAN XET
(ky tén, ghi ré ho tén)

III. Y KIEN NHAN XET, PANH GIA CUA LANH PAO SO PHU TRACH

(Phén danh cho Phé Giam doc S¢ nhén xét doi véi Trudng phong/Pho
truédng phong phu trach cac phong chuyén mon, Thu truédng/cap pho cac don vi
su nghi€p trong linh vuc phu trach)

.......... .., ngAy  thang — ndam 20
NGUOI NHAN XET, PANH GIA
(ky tén, ghi ro ho tén)

IV. Y KIEN NHAN XET, PANH GIA CUA CAP UY/CHI BQ
8



.......... ..., ngay  thang  nam 20
NGUOI NHAN XET, PANH GIA
(ky tén, ghi ro ho tén)

V. KET QUA PANH GIA, XEP LOAI CHAT LUQNG CONG
CHUC/VIEN CHUC GIU CHUC VU LANH PAO

(T) hdam quyén danh gia dwoc quy dinh tai Piéu 6 Quy ché Ddnh gia, xép
logi chdt lwong, vién chirc, nguoi lao déng ciia Trwong Trung cdp nghé Dan
toc noi tru Khanh Vinh)

1. Nhan xét vu, khuyét diém

..................................................................................................................................

..................................................................................................................................

..................................................................................................................................

(Hoan thanh xuét sic nhiém vy; hoan thanh t6t nhiém vu; hoan thanh nhiém vu;
khong hoan thanh nhiém vu).

3. Nhén dinh chiéu hudng, trién vong phat trién ctia cong chirc/vién chic

.............. ,ngay  thang nam 20
NGUOI CO THAM QUYEN PANH GIA
(Ky tén, ghi ro ho tén)



33/QT- TCNDTNT- bPTHCKT.BMO02

MAu s6 02
SO LAO BONG - TBXH CONG HOA XA HOI CHU NGHIA VIET NAM
TINH KHANH HOA : A AA Y o
. Doc lap - Tuw do - Hanh phuc
PHONG/PON VI

PHIEU PANH GIA XEP LOAI CHAT LUQNG CONG CHUC/VIEN
CHU'C KHONG GIU CHUC VU LANH PAO, QUAN LY

Nam hoc 20...
|3 (oI TR 1< o SRR
Chirc VU, Chirc danh: .........ooooiiiiieeeeeeee e
D ON VI CONG tAC: oo ettt e e e e e tre e e e eaaaeas
I. KET QUA TU PANH GIA
1. Chinh tri tu tudng

..................................................................................................................................

..................................................................................................................................

5. Két qud thuc hién chirc trach, nhiém vy dugc giao (N61 dung cu thé s&
dugc xac dinh bang Mau s6 03a: Bang tu danh gia két qua, hiéu qua thyc hién nhi¢m
vu ca nhan dugc giao trong nam)

6. Thai d6 phyc vu nhan dan , doanh nghié¢p (461 v6i nhirng vi tri tiép xac
tryc tiép hodc truc tiép giai quyét cong viée cua ngudi dan va doanh nghiép)

II. TU PANH GIA, XEP LOAI CHAT LUQNG

1. Ty nhan xét uu, khuyét diém
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(Hoan thanh xuét sic nhiém vu; hoan thanh tot nhiém vu; hoan thanh nhiém
vy; khong hoan thanh nhiém vu).

.............. ,ngay  thang  nam 20
NGUOI TU NHAN XET

(ky tén, ghi ro ho tén)

III. Y KIEN NHAN XET, PANH GIA CUA LANH PAO PON VI TRUC
THUQC

..................................................................................................................................

.......... .., NgAy  thang — nam 20
NGUOI NHAN XET, PANH GIA

(ky tén, ghi ro6 ho tén)

_IV. KET QUA PANH GIA, XEP LOAI CHAT LUQNG CONG
CHUC/VIEN CHUC KHONG GIU CHUC VU LANH PAO

(T) hdam quyén danh gid dwoc quy dinh tai Piéu 6 Quy ché Ddnh gia, xép
logi chdt lwong, vién chitc, nguoi lao déng cia Triwong Trung cdp nghé Ddn
toc noi tru Khanh Vinh)

. .
1. Nhan xé khuyét dié
. an xet uu, Khuyet diem
..................................................................................................................................

..................................................................................................................................

..................................................................................................................................



(Hoan thanh xuét sic nhiém vy; hoan thanh t6t nhiém vu; hoan thanh nhiém vu;
khong hoan thanh nhiém vu).

3. Nhéan dinh chiéu hudng, trién vong phat trién cia cong chirc/vién chire

..................................................................................................................................

..................................................................................................................................

NP ., ngdy  thang nam20
NGUOI CO THAM QUYEN DANH GIA
(Ky tén, ghi ro ho tén)
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33/QT- TCNDTNT- bPTHCKT.BMO03

MAu s6 03a
BANG TU PANH GIA KET QUA THUC HIEN NHIEM VU PUQC
GIAO TRONG NAM HOQC.......
CUA CA NHAN.:.....cooverrerennes

(Kém theo cdc mau phiéu danh gid, xép loai cong chitc, vién chire, nguoi lao dong)
I. KET QUA TONG HOP VA TU PANH GIA

Danh gia thoi
gian thuc hién

(Truéc han/déng | Panh gia chat

. San Thoi han han/ tré han) o n .
STT Noi dung p N C lwgng, hiéu qua
. pham duoc giao Bat bugc phai néu cu

thé thoi gian hoan (Xuét sac/tot/dat/khong
thanh nhiém vu theo dat)

thoi gian ban hanh
thanh phdm cudi cung
dé cb can ctr danh gia

1 2 3 4 5 6

A |NHIEM VU TRONG TAM THEO CHUONG TRINH CONG TAC NAM

Tham mu’u’ban hanh Quy ché 0;;21/1;821;3?};60
danh gia, xép loai CCVCNLD o 0o )
! ; : Quyétdinh |  30/4/2023 Quyét dinh Tét
cia Truong TCNDTNT .
Khanh Vinh s0..../SLDTBXH-
VP
Tham muu ban hanh Quy ché 061;41;2(’(’:21313.11}11360
2| Truome TONDINT. ik | Quétdinh | 3042023 | Quyét dinh Xuit sk
Vinh s0..../.SLDTBXH-
VP

B | NHIEM VU TRONG TAM PUQC GIAO BO SUNG (Néu cé)

C | TONG HQP

) , S6 luong - S6 NV trude han: - S6 NV xuat séc: 01,
1 Tf)ng sO nhiém vu nhiém vu (5/3)*100: 02, dat dat 50%
(A+B) 100%
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Danh gia thoi
gian thwce hién

(Tru6e han/ ding | PAnh gia chat

N San Thoi han han/tr€ han) lwgng, hiéu qua
STT Noi dung X . Bt budce phai né : :
: ham | dwgc giao | >& Puoc phai neucu £ &k A
P : thé thoi gian hoan (Xuat sac/tot/dat/khong
thanh nhiém vu theo dat)
thoi gian ban hanh
thanh pham cu6i cung
de c6 can cir danh gia
02 - SO NV dang han - S6 NV tot: 01, dat
1 x 50%
- SO NV tr¢ han )
- SO NV dat
-S6 NV khong dat
Hoan thanh xuat sac nhiém vu
2 banh gia

(Ly do: Hoan thanh 100% cong viéc dung han/trudc thoi han; trong
do co trén 50% nhiém vu dat chat lwong xuat sac)

.............. ,ngay  thang nam 20
NGUOI TU NHAN XET

(Ky, ghi ro ho tén)

II. NHAN XET CUA LANH PAO PHU TRACH CHUYEN MON

1. Lanh dao phong chuyén mon/Thu truéng don vi nhan xét

............................................................

............................................................

......................................................................

......................................................................

2. Lanh dao S& phu trach nhan xét (Péi voiT ruwong phong/Pho truong
phong phu trach phong chuyén mon; Thu truong/Phé Giam doc don vi)

............. ,ngay  thang nam 20
LANH PAO SO PHU TRACH
(Ky, ghi ro ho tén)

......... ,ngay  thang nam 20

LANH PAO PHONG CHUYEN
MON/THU TRUONG PON VI

(Ky, ghi 10 ho tén)
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33/QT- TCNDTNT- bPTHCKT.BM04

MAu s6 03b
BANG TU PANH GIA KET QUA THUC HIEN NHIEM VU PUQC

GIAO TRONG NAM HOC.......
CUA TAP THE:....cuueeeeerererereneresesssesesssesessssesessssssessssssesssssses
(Kém theo cdc mau phiéu danh gid, xép loai cong chire, vién chike giit chirc vu
lanh dao)
I. KET QUA TONG HOQP VA TU PANH GIA
Dinhgia | Danhgid
thoi gian chat lwgng,
STT Noi dung San pham Thoi han thwe hién hi€u qua
(Truéc han/ ding |, Xvat
han/ tré han) sac/tot/dat/khong
: dat)
1 2 3 4 5 6
A | NHIEM VU TRONG TAM THEO CHUONG TRINH CONG TAC NAM
1
2
B | NHIEM VU TRONG TAM PUQC GIAO BO SUNG (Néu cé)
1
2
C | TONG HOQP (A +B)
1 | Tong sé nhiém vu S8 luong nhiém vy
-S6 NV truée han | - S6 NV xuét séc:
, ., -S6 NV ding han | - S6 NV tt:
2 banh gia . N .
- SO0 NV tr¢ han - SO NV dat:
- S6 NV khong dat
............... ngay  thang nam 20




NGUOI TU NHAN XET
(Ky, ghi ro ho tén)

II. NHAN XET CUA LANH PAO PHU TRACH CHUYEN MON

1. Tha trweéng don vi nhan xét (Poi vdi tdp thé phong chuyén mén thudc
cac don vi sy nghiép cong lap)

..................................................................................................................................

..................................................................................................................................

2. Lanh dao Sé phu trach nhan xét (Poi vdi tdp thé phong chuyén mon
thuoc So va cac don vi su nghiép cong ldp)

............. ,ngay  thang nam 20 coveeeen, NGAY  thang  nam 20
LANH PAO SO PHU TRACH THU TRUGNG DON VI
(Ky, ghi r6 ho tén) (Ky, ghi ré ho tén)
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33/QT- TCNDTNT- bTHCKT.BMO05

MAu sb 04
Ten co q‘;{“ q(‘llan ly tryc tiép CONG HOA XA HOI CHU NGHIA VIET NAM
n don vi Poc 1ap - Tw do - Hanh phic
BANG TONG HQP PANH GIA, XEP LOAI CUA PHONG/PON VI
) Mirc d§ phan loai danh gia
Tong , ,
i} Hoan thanh xuat | Hoan thanh t6t Hoan thanh Khong hoan
PHAN LO Al Tong‘ s.o dlrrqc sac nhiém vu nhiém vu nhiém vu thanh nhiém vu Ghi chi
(nguoi) danh p p p p
( gié‘ i) lui(r)lg Tilg lui(r)lg Tilg lui(r)lg Tilg lui(r)lg Tilg
nguoi C 0 C 0 C 0 C 0
(nguoi) (%) (nguoi) (%) (nguoi) (%) (nguoi) (%)
1 2 3 4 5 6 7 8 9 10 11 12

Gitlr chtrc vu 1anh dao quén ly

Khong gilr chtrc vu 1anh dao quan ly

Hop dong 111/2022/N-CP

Hop dong khac

Tong cong
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