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1. Muc dich, pham vi ap dung

a. Muc dich:
~ Xay dyng, thuc hién va duy tri quy trinh nay nham muc dich giup cho viéc quan ly

diém hoc tp ctia HS dam bao chinh xac, khoa hoc, thong nhat.

b. Pham vi &p dung:

Quy trinh nay 4p dung khi quan 1y diém hoc tip ctia HS trung cdp va so cip trong
Truong Trung cip nghé Dan toc ndi trd Khanh Vinh.

2. Dinh nghia va tw viét tat

a. Dinh nghia: (Khong c6 dinh nghia)

b. Tu viét tat:

-PDT Phong Pao tao

- Mb/MH M6 dun / Mon hoc
-TB Trung binh

- HS Hoc sinh

- GVCN Giao vién chu nhiém
- GVBM Giao vién bo mon
-KQ Két qua

- HK Hoc ki.

3. Lwu d0 (Xem trang 2)
4. Pic ta (Xem trang 3 dén 5)



QUY TRINH QUAN LY PIEM HQC TAP
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PAC TA QUY TRINH QUAN LY PIEM

Tén budc con B¢ phan/ Nguoi Bo phan/ £ 2 x
TT <A g N¢i dung ? phan A8 Nguoi phoi | Két qua dat dwgee| Han hoan thanh Biéu mau
viéc thuc hi¢n ‘A
: ‘ : hop thuc hién
fi(éal(l: Sélrllh Itzgc - Quan ly luu trir diém dé phuc vu  |Phong Dao tao Muc tidu chat .
1 \ s & cho xét diéu kién dat hoc bong, thi |- Hanh chinh — i . bau nam
quanly, luu | A L, . lugng ctia nam
~ 44 tot nghigp.... Keé toan
trir diém.
Lap ké hoach . \ £ A
& A A 1A e A a2 Phong Pao tao K¢ hoach nop A X .
p [iépnhan - Lap ke hoach phai nop diem theo |y ooy~ diém ctia ky hoe, |28 mOLhoc ky, gy Lo36/pRT/01
kiém soat két |ting hoc ky ciia nam hoc. K& toan nim hoc nam hoc
qua diém 0
Trién khai ‘ . A i
giao vién bd 'Iih"ng I?T gui ke hoach nop diem Phong Pao tao |Khoa Cong
n -~ |v€ cho céc khoa. \ . AT A
3 |moén thyc hién X V1 A A — Hanh chinh — |ngh¢ K¥ thuat
ké hoach nop |. Truong khoa gui k€ hoach nop Ké toan — Nghiép vu
A "t |diem cho GVBM biét va thuc hién. o
diém
Téne h - Tiép nhan bang diém MH/MD va
did n% MQI—I; MB DS kiém tra két thtc MH/MD tur - Bang diém tong 5 nodv sau khi thi
4 |SEM PP GvBM; GVBM Thu ky khoa |két MD/MH(cta [ 42 BM/QT36/PDT/02
nOp Ve van | 1y khoa kiém tra tong hop va tt ca cdc lop) | <ot thae MH/Mb
phong khoa Y £ hop °op

nhap diém vao phan mém quan ly




- Nhap diém tong két MH/MP viao

bang diém hoc kY, niim hoc theo -Bang diém ket |- 08 ngdy saukhi g\ 1 /0136/pPT/03
timg 16p hoc: qua hoc tap hoc [thi két thuc
7 - Tiép nhan bang diém MH/MD hec k}];;q didm ké MéIh/MBkA hoach
Kiém tra két |lai, thi lai tir khoa dé b6 sung vao ) ,aﬁg 1em ket " 1CO hi 04l IBM/QT36/PDT/04
qua cach tinh |bang diém tong hop. _ [Thu ky khoa  |GVBM ;qlua' oc tap nam thi tot nghiep;
diém MH/MD |- Tiép nhan phan hdi tir HSSV vé ‘-]’30: b &
céc truong hop nhap sai diém, bd - Bang diem ket BM/QT36/PDT/05
sung diém; qua hoc tap toan
- Kiém tra, déi chiéu két qua tir khoa;
bang diém cua GVBM;
- Bang diém két
- Xép loai két qua hoc tap hoc ky, qua hoc tap hoc BM/QT36/PBT/03
| nim hoe: S
Tong hop theo|- Tong hop két qua toan khoa hoc  |Phong Pao tao |[Khoa Cong |- Bang diém két X o
hoc ky, Nam |dya trén két qua cua cac nam hoc |- Hénh chinh — |nghé Ky thuat |qua hoc tap nam ggﬁ ke hoach nop [BM/QT36/PDT/04
hoc, khoéa hoc. [trong khoa hoc; K¢ toan — Nghiép vu  |hoc; q ,
- Bang diém ket BM/QT36/PDT/05
qua hoc tap toan
khoa;
- Bang tong hop
\ P A A z, . |Phong DPao tao két qua hoc tap
Phé duyet [ Lrinhkybang tong hop ketqua |y ooy nim hoc, toan
hoc tap nam hoc, toan khoa L., ,
K¢ toan khoa
- Bang diém két
Thong bao két A L LA . A . [Phong Bao tao |Khoa Cong qua hoc tap ndm BM/QT36/PDT/04
. X, - Thong bao két qua hoc tap hoc ky, \ , P ~. [hoc; . n
qua ve cac < . AR s — Hanh chinh — |nghé K¥ thuét , .z 1z |Sau khi dugc duyét
don vi nam hoc, toan khoa dé cac khoa luu. K& todn ~Nehicp vu | Bang diém ket
: ghiep vt qua hoc tap toan BM/QT36/PDT/05

khoa;




Trién khai vé |- Thong bao két qua hoc tap hoc ky, Khoa Cong
9 |GVCN va cac [ndm hoc, toan khoa dé HS va giao  |ngh¢ Ky thuat — | GVCN, HS Sau khi dugc duyét
16p vién duoc biét. Nghiép vu
- Luu trir két qua hoc tap vao cac tii
ho so theo khoéa, dé trong ti ho so;
- Lap bang diém hoc ki, nim hoc, - Bang diém két
toan khoa cap cho HS khi c6 nhu qua hoc tap toan BM/QT36/PDT/05
cau; Phong Pao tao khoa;
10 |Luu - Lap cac danh sach xét hoc bong, |~ Hanh chinh — - Két qua thi tot |Sau khi dugc duyét
khen thudng dua trén bang tong hop [Ké toan nghi€p; BM/QT36/PDT/06
két qua hoc tap; - Bang Két qua BM/QT36/PDT/07

- Lap danh sach xét diéu kién dy thi
tot nghiép dua trén két qua toan
khoa;

hoc tap (ca nhan)




5. Cac cong cu/biéu miu/hwéng din

STT Tén cong cu/biéu mau/hwéng din M3 hoa
1 |Ké& hoach ndp diém ciia ky hoc, nam hoc BM/Q361/PPT/01
2 |Bang diém tong két MB/MH BM/QT36/PDT/02
3 |Bang diém két qua hoc tap hoc ky BM/QT36/PDT/03
4 |Bang diém két qua hoc tap nam hoc BM/QT36/PDT/04
5 |Béang diém két qua hoc tap toan khoa BM/QT36/PDT/05
6 |Két qua thi tot nghiép BM/QT36/PDT/06
7 |Bang Két qua hoc tip (ca nhn) BM/QT36/PDT/07




SO LAO DONG - TB&XH KHANH HOA
TRUONG TRUNG CAP NGHE
DAN TQC NOI TRU KHANH VINH

Khanh Vinh, ngay ...

Sé: /KH-TCNDTNT

KE HOACH

NOP PIEM HQC TAP VA REN LUYEN HQC KY..

Thuc hién ké hoach ddo tao nam hoc

.......

BM/QT36/P.DT/01

thang ....nam

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc l1ap — Tw do — Hanh phic

Ban giam hi¢u yé€u cau céac khoa, bd mon va

gido vién tham gia giang day thuc hién viéc tong hop va ndp diém hoc tip, rén luyén theo ké

hoach nhu sau:

TT Noi dung cong viéc

Thuwe hién

Thoi gian
hoan thanh

Hoan chinh viéc t6 chirc kiém tra két thaic MH/MP trong
HK 1(thi 1an 1)

Khoa

Nop bang diém tong két MH/MP va danh sach du thi (co
ky tén cua HS) vé Vin phong khoa.

Giao vién bd
mon

01 tudn sau
khi thi

Kiém tra bang diém tong két, trinh Truéng khoa ky duyét,
nhap diém vao phan mém quan 1y

Giao vu khoa

4. | Tong hop diém hoc tap hoc ky 1 guri lai vé phong Dao tao;

Giao vu khoa

Pénh gia va nop két qua rén luyén cua HS vé Vian phong

hoc ky, nam hoc vé phong Pao tao

5. Khoa. GVCN | ...
Hoan chinh viéc t6 chuc thi két thaic MH/MPD trong HK1
‘ 15{1 2, hoan thién vao diém s lén 16p. ‘ Khoa
" | Tong hop, kiém tra va ndp diém theo 16p vé van phong ’
khoa, nhip diém vao may
- Hoan chinh bang tong hop két qua hoc tap va rén luyén Gido vu khoa

Dé nghi Truong cac don vi thudc truong trién khai thuc hién t6t ké hoach nay. Trong qua
trinh thyc hién néu c6 phat sinh, vuéng mac dé nghi cac don vi va ca nhan phan anh vé phong

Pao tao — Hanh chinh — K¢é toan dé duoc hudéng dan.

HIEU TRUONG

Noi nhan:

- Ban giam hiéu(b/c)

- Cac Khoa/ Phong(t/h);
- Luu VT, BT.




BM/QT36/P.DT/02

TRUONG TRUNG CAP NGHE DAN TQC CONG HOA XA HQI CHU NGHIA VIET NAM
NOI TRU KHANH VINH Poc 1ap —tw do —Hanh phiic

HOQC KY.......... NAM HOC: 20.... - 20......
NGAY THI:.....cooe
MON o
LOP: . e
Diém kiém tra ]
Piém . . X
TT Ho va tén HS : Tgc | Piem | Diém
Thu’(Ing Pinh ky | kiém tra KTKT | tong ket
xuyén
1
2
3
4
5
6
7
8
9
10
11
12
13
14
Danh sach nay co ......... hoc sinh.
Khanh Vinh, ngay...... thang .....nam 20...
KHOA GIAO VIEN



TRUONG TRUNG CAP NGHE DAN TQC

NOI TRU KHANH VINH BM/QT36/P.DT/03
KHOA......ccciviiiiiiiiiiiiiinnn.
BANG DPIEM KET QUA HQC TAP VA REN LUYEN HQC KY........... NAM HOQC 20...... - 20........
LOP..eiiiiiiiiiiiiiieiieiniinnnnes -KHOA. . ..ciiiiiiiiiiiiiiiiinniene.
NGHE.....uiiiiiiiiiiiiiiiiiniiiiiiesticsssssssssssssssssssssnsssces
Diém cic mén hge/mé dun pibm | xéoien | xéoron
3 te én én én én én én én én én én én €p loal €p loal i chi
STT Hg va tén EAH/ E/IH/ E/IH/ 1{411/ K/IH/ E/IH/ EAH/ E/IH/ I/IH/ E/IH/ E/IH/ TBC HT RL cohieh
Mb Mb Mb Mb Mb Mb Mb Mb Mb Mb Mb

1

2

3

4

5
Danh sdach nay co ...... ... hoc sinh
Két qua xép loai hoc tap: Két qua xép loai rén luyén:

S6 lugng Ty 1& S6 lugng Ty 1é

Xuat sic Xuat sac
Gioi Tot
Kha Kha
Trung binh khé Trung binh kha
Trung binh Trung binh
Khéng xep loai Tong cong

Tong cong

Khanh Vinh, ngay .....thang.....nam... ...
Khoa GVCN




TRUONG TRUNG CAP NGHE DAN TQC

NOI TRU KHANH VINH BM/QT36/P.DT/04
KHOA......ccciviiiiiiiiiiiiiinnn.
BANG PIEM KET QUA HQC TAP VA REN LUYEN NAM HOQC 20...... -20
LOP..ueiieiieerieeeeeeeeeeeeeennnnnnes “KHOA....ccciiiiveeiiiennnnn
NGHE.....uiiiiiiiiiiiiiiinnneiiisisssstcssssssssssssssssssssssssssses
HKI HKII Ca nam
A Téril)ién; écnz'lc mT(Zlnl hoc/mé dll;lé o é}ZiémTzic m(‘T)glnhoc/Tr;lnﬁ dun — Pidm Xélf b Xél? Ne MH/MBD 311::
UL T D L e e e e | | ee |

1

2

3

4

5
Danh sach nay co ...... ... hoc sinh
Két qua xép loai hoc tap: Két qua xép loai rén luyén:

S6 luong Ty 18 S6 luong Ty 1&

Xuat sic Xuat sic
Gioi Tot
Kha Kha
Trung binh kha Trung binh kha
Trung binh Trung binh
Khong xép loai Tong cong

Tong cong

Khanh Vinh, ngay .....thang.....nam... ...
Phong Dao tao Khoa GVCN
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TRUONG TRUNG CAP NGHE DAN TQC

NOI TRU KHANH VINH BM/QT36/P.DT/05
KHOA......ccoiiiiiiiiiiniinnnnen.
BANG TONG HQP KET QUA HQC TAP VA REN LUYEN TOAN KHOA
LOP.ccciiiiiiiiiiieieiieeeeeeeeeennnns -KHOA.....ceeiiiiiieieeeeeeeeeeeeeeee
NGHE.....coiiiiiiiniiiiiiisnntiissssssstsssssssstsssssssssssssssssssns
_Diém ciac mon hoc chung A Diém cz'}c mﬁ}l hgc/mﬁ fiun o e |
tri

1

2

3

4

5
Danh sach nay co ......... hoc sinh
Trong do:

- Dudiukién:............... hoc sinh
- Khéng du diéu kién:......... hoc sinh
Két qua xép loai hoc tap: Két qua xép loai rén luyén:
’ S6 lugng Ty 1€ . S6 lugng Ty 1€

Xuat sac Xuat sac
Gioi Tot
Kha Kha
Trung binh kha Trung binh kha
Trung bil:lh Trung vbinh
Khong xép loai Tong cfng

Tong cOng

Phong Dao tao

Khoa

11

Khanh Vinh, ngay .....thang
GVCN




SO LAO PONG - TB&XH KHANH HOA
TRUONG TRUNG CAP NGHE BM/QT36/P.DT/06
DAN TQC NOI TRU KHANH VINH
KET QUA PIEM THI TOT NGHIEP HE.................
KHOA THINGAY....ccooiiiiiiiiiiiiiiiiinnnnnnas
NGHE......ccccvvueeuennnnne -KHOA...............
Gisi | Nam | Nei | TBC | Xép ,Diém thi tﬁf nghi¢p Kétqua | Diém TB | Xép loai
STT Ho va tén HS o | g | gop | toan | loai | Chinh o Ly ) Thue | ¢ bt tt | Ghicha
m st st khoa RL tri thuyét | hanh | pepjgp nghiép nghiép
THNN NN
Danh sach nay co ......... hoc sinh
Khanh Vinh, ngay .....thang.....nam... ...
Thu ky TM. HQI PONG THI TOT NGHIEP
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SO LAO PONG — TB&XH KHANH HOA

TRUONG TRUNG CAP NGHE
DAN TQC NOI TRU KHANH VINH

BM/QT36/P.DT/07

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1dp - Tw do - Hanh phiic

BANG DIEM TOAN KHOA
Hé: Trung cap
Ho va tén: Gidi tinh:
Ngay sinh: Noi sinh:
Khéa hoc: Nghé:
KET QUA HQC TAP
So tin chi| Diém KTKT BTR
TT Tén mon hoc/moédun MH/MD MH/MD Ghi chi
: MH/MDb
L1 L2
1
2
3
Diém trung binh toan khoa: Két qua rén luyén toan khoa:
KET QUA THI TOT NGHIEP
A . <2 . Piém danh gia £ . A in
Stt Mon thi Diém thi xbp loai tot nghiép Xep loai tot nghiep
1 | Chinh tri
2 | Ly thuyét tong hop nghé nghiép
3 | Thyc hanh nghé nghiép

TRUONG PHONG DT-HC-KT

Khanh Vinh, ngay /
HIEU TRUONG
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thang nam
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