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1. Muc dich va pham vi ap dung
a. Muc dich:
Quy trinh dugc xay dung nham mo ta cac buéde thuc hién cling nhu thé hién 1o chuc
nang, nhiém vu cua cac don vi lién quan trong qua trinh td chire hoc lai, thi lai cho hoc sinh.
b. Pham vi ap dung
Quy trinh nay ap dung cho hoc sinh hé trung cap trong Truong Trung cap Nghé Dan
tdc ndi tri Khanh Vinh
2. Dinh nghia va tw viét tat

a. Dinh nghia:

Quy trinh hoc lai, thi lai: La qua trinh chuan bi va thuc hién t6 chic hoc lai, thi lai véi
su phdi hop két hop cua Khoa, phong chtrc ning lién quan. Qua trinh nay dién ra tir lic bt
dau dén khi két thic khoa hoc nhim dam bao tinh khoa hoc, hiéu qua, tao diéu kién cho hoc
sinh hoc va theo kip tién d6 ddo tao cla truong, du diéu kién du thi tot nghiép.

b. Tw viét tit:

BGH : Ban gidm hiéu;

DbT-HC-KT - Pao tao - Hanh chinh — K& toan;
HS : Hoc sinh;

KQHT : K& qua hoc tap;

Qb : Quyét dinh;

GV : Gido vién;

3.Luwu dd (Xem trang 2)
4.Pacta (Xem trang 3 - 6)

5. Cac biéu miu/ hwéng din kém theo

TT Tén biéu mau/Hd so Ky hiéu
1 Mau don xin hoc lai (hoc ghép cung 16p khac) BM/QT38/P.DT/01/01
Mau don xin hoc lai (hoc 16p mé riéng) BM/QT38/P.DT/01/02
2 Danh sach hoc sinh dang ky hoc lai BM/QT38/P.DT/02
3 | Quyét dinh hoc lai BM/QT38/P.DT/03
4 Danh sach hoc sinh hoc lai BM/QT38/P.DT/04
5 | Danh sach hoc sinh dy thi két thic MH/MD lan 2 BM/QT38/P.DT/05
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PAC TA QUY TRINH TO CHUC HQC VA THI LAI
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B9

Bo han/nguoi | Két qua dat Han XX oA
TT | Tén budc NOi dung cong viéc phan/Nguoi phanmng q : hoan Biéu mau/ho so
oA phoi hop dugc X
thuc hi¢n A thanh
j ) thuc hién
- Khoa ra thong bao cho HS dang ky hoc
va thi lai. A . £
Thong bao | - Dan thong bdo, thong bao gido vién chu Khoﬂa Cf) ne HS nh'gu} CI%OI
1 . A . . ~ , | ngh¢ Ky thuat | HS dugc thong | thang 8
hoc lai nhi¢m, thong bdo trén trang web cua ¢ . \ <
\ . Tea 1A , , ~_ | — Nghiép vu bao hang nam
truong hodc lién h¢ ban can sy 16p nhan
danh sach hoc lai tai Khoa
;]éHkSh ;/;et don dang ky hoc va thi lai ndp Khoa Céng 511;11 (1:;})1 .
o | Pangkyhoc| "5 HS thi lai sau khi nhan danh | HS nghe¢ Ky | Dondangky |0 (5 | BMAQT38/P.BT/01/01
va thi lai , N thuat — hoc lai Z BM/QT38/P.DT/01/02
sach thi lai néu c6 gi thac mac thi phan hoi Nehiép vu ké hoach
lai vé khoa d giai dap thic méc ghiep vt thi lai
- P6i voi HS hoc lai b6 sung thi phai xem
xeét hoc sinh vang bao nhiéu s6 gio (ap
dung theo quy ch¢) dé day bo sung.
7 - Truong hop vang qué so gio trén va bi ,
Tong hop dinh chi thi phai hoc lai theo 16p - Két luan
thong tin - Péi v6i HS hoc lai theo 16p thi xem xét Céc phong, | cudc hop; .
3 |hocvathi | thoi khoa biéu va lich hoc hién tai cua HS | D khoa -Pé xuat m | 0> ey | BMIQI3S/P.DTI2
lai dé xem co du dicu kién vao hoc theo 16p nghé dao tao
khépg dé bo tri hoc lai
- P61 vo1 HS hoc lai bao Iuu thi phéi, xem
xét dang ky hoc lai phu hop vdéi tién do
dao tao.
Soan thao x Phong Dao Sau2
uvét dinh |- Phong Pao tao soan thao quyét dinh hoc ta0 —%{z‘mh Quyét dinh ngay ké
4 | dWYCLENN i trinh ky Ban giam Hiéu (sau khi ¢6 | oo ;| HS yer tr khicé6 | BM/QT38/P.DT/03
hoc lai va . 1 2 . Yo 1A chinh — K¢ hoc lai .
o danh sach tong hop hoc lai khoa gui 1én) . danh sach
thi lai toan 2
tong hop




B9

Bo han/ngudi | Két qua dat Han
TT | Tén budc NOi dung cong viéc phan/Nguoi phanmng q : hoan Biéu mau/ho so
oA phoi hop dugc X
thuc hi¢n A thanh
j ) thuc hién
dang ky
hoc va thi
lai
Sau2
o . . ngay ké
- Ban giam Hiéu xem xét néu ddng y thi fa}(‘)of%fa)ﬁﬁ OQuyétdinh | ngdy
5 Duyét ky duyét, con khong dong y thi phong Pao | BGH T X yer ch BGH
SN 1 A chinh — K& | hoc lai ,
tao sura lai va dem 1én ky duyét , xem xét
toan . A
ky duyét
hoc lai
- Khoa tdp hop danh sach thi lai gui téi -DS HS nop
lo:p HS (q}la Emful hoAa_lc dién ﬂ}O@l thong Khoa, Phong tién thi lle_u ,
Thu idn thi bao ban céan su 16p nhan danh sach tai VP Do ta0 — -Danh sach Trudc 3
6 lai Khoa ) ) Hanh chinh — HS hoc sinh dy | ngay thi BM/QT38/P.DT/05
: - HS céq cu Vé}o ké hoach thi lai cua K& todn thi két thﬁg lai
Truong dé ndp tién thi lai. MH/MD lan
- P.HC-KT thu tién thi lai caia HSSV 2
- Khi ¢6 quy€t dinh ban hanh hoc va thi Sau 3
lai, phong K& hoach tai chinh thu tién hoc . 1A
el s \ \ ngay keé
va thi lai Phong Dao Khoa o ned
Thu tién hoc | - Khoa lién h¢ HS hoc lai ndp tién hoc va | tao — Hanh o en Bién lai ndp & ‘y
6.1 | .. . 1 , R Gido vién A ; ban hanh
va thi lai thi lai chinh — K¢& A A tién hoc lai X
A e, .2 A1 \ bd mon quyét
- Gido vién giang day ki€m tra bién lai toan .
N . A R dinh hoc
ndp tién trong truong hop HS khong ndp :
Ay i oen ~ Ny lai
tién thi gido vién khong cho vao 16p
- Bo6i vo1 HS hoc lai theo 16p thi Khoa Theo ké
a1 . .2 2 1% , HS theo \
theo doi thoi khoa biéu dé lam thu tuc e n \ %« .~ | hoach va
7 Theo hoc B . ) , HS Giao vién dang tién do SEPR
dang ky hoc lai theo 16p. 7 cta 160 hoc tién do
- Bo61 voi HS hoc lai bd sung thi Khoa Op ¢ giang day




B9

Bo han/ngudi | Két qua dat Han
TT | Tén bwéc Noi dung cong viéc phan/Nguoi pha e g q : hoan Biéu mau/ho so
oA phoi hop dugc X
thuc hi¢n A thanh
j ) thuc hién
kiém tra ké hoach day b6 sung dé thong
bao HS theo hoc.
. Sau khi
- Giao vién sau khi hoan thanh ké hoach gido vién
Pénh gid két giang day gui két qua hoc tap cua HS vé o Két qua hoc ho‘an
8 ud hoe t4 Khoa Gido vién Khoa tp ctia HS thanh
ARAROCHP | Gido vien ghi r3 HS nao dugc thi va P viée
khong dugc dé khoa lap danh sach thi giang day
3 ngay
Kidm tra va 7 i Khoa cbn Danh sach du Theo quy trinh xet
o | 1ap danh - Khoa kiém tra HS du di€u kién du thi va nohd K< tiuét Gido vien dieu kién dy | Trudce khi | dicu kién dy thi, thi
S-élzh . 1én danh séch HS chinh thirc du thi _gN " ey o thi va danh | thi 2 ngay | két thic mén
ghich Vi séch thi hoc/modun.(QT04)
. x| -HSdithi lin 1 theo lich da cong bd Khoa . Theo ke
Thi két thuc . N A A 1A Phong Pao hoach va
R -Trong truong hop HS khong du diéu kién . . . : :
10 | modn hoc, 1 s > . , | HS tao —Hanh | Lich thi lich thi
N du thi thi phai quay lai tr budc 1 (Pang ky g x \
mo dun . chinh — Ké cua
hoc lai) . \
toan Truong
A s Theo quy trinh xét
Kiémtra, |- P.DT va khoa kiém tra gidm sat qué | L0 L HEKT Bienban didu kien du thi, thi
11 e . A A Khoa giam sat thi Lo A
giam sat trinh thi két thuc mon. K&t thiic mén két thiic mon
' hoc/mdédun.(QT04)
Sau khi
, Khoa cong g(l)of%?sﬁ - Djém thi gtsvliggn
12 | Luu trtr - Khoa luu trit két qua hoc tap ctia HS nghé Ky thuat | z | - SO tay gido Y
¢ chinh — K¢ A hoc va co
— Nghiép vu , vién X,
toan két qua
hoc tap




BM/QT38/P.BT/01
Ban hanh lan: 1

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

PON PANG KY HQC LAI VA THI LAI MON HOC/MO PUN

Kinh giri: Khoa........cccoveiecnrunicccrenccsnns
Ténemla: ... Ngaysinh: ...,
Hoc sinh 10p:....veeeeeieeiieeeeei th NGOE ©
Em 1am don nay kinh dé nghi Khoa..........cccocvveuvieeeeeeeans cho phép em dugc
dang ky hoc va thi lai mén hoc/moé dun sau:
STT Tén mon hoc/mo6 dun S6 gio' | Ghi chi
1
2
3

Em xin hira s& tuan theo ké hoach hoc tap da dang ky voi Nha truong va nop 18
phi day du, ding thoi gian quy dinh.
Em xin chan thanh cam on!

Khanh Vinh, ngay ...... thang ..... nam ......
KHOA NGUOI LAM bON
(Ky, ghi ro ho tén) (Ky,ghi ro ho tén)

XAC NHAN
CUA PHONG PAO TAO - HANH CHINH - KE TOAN




TRUONG TRUNG CAP NGHE
DAN TOC NOI TRU KHANH VINH

BM/QT38/P.DT/02

CONG HOA XA HQI CHU NGHIA VIET NAM

Déc lap - Tu do - Hanh phic

DANH SACH HQC SINH PANG KY HQC VA THI LAI MON HQC/MO PUN

NAM HOC.....cooeerereerererererennes

TT Ho va tén 1:51? Lép | TEN MH/MP S&ﬂ%ga gll:
1
2
3
4
5
6
7
8
9
10

Khanh Vinh, ngay ...... thang ..... nam 20.....

KHOA Nguwoi 1ap

(Ky, ghi ro ho tén)




BM/QT38/P.DT/03

TRUONG TRUNG CAP NGHE CONG HOA XA HQI CHU NGHIA VIET NAM

DAN TOC NOI TRU KHANH VINH Péc lap - Tw do - Hanh phiic
KHOA.....ccccceeeeeeeeeererrvnnnnnn

DANH SACH HQC SINH HQC 1}() SUNG MON HQOC/MO PUN:......ucueerererernerennennns

NAM HOQC......ceceveenenee

TT HO VA TEN Ngay sinh | Lép S0 gisilclz“ O | Ghi chi

1

2

3

4

5

6

7

8

9

10

Khanh Vinh, ngay ...... thang ..... nam 20.....
Gido vién gidang day
(Ky, ghi ro ho tén)



BM/QT38/P.DT/04

TRUONG TRUNG CAP NGHE CONG HOA XA HQI CHU NGHIA VIET NAM
DAN TOC NOI TRU KHANH VINH Poc 1ap - Ty do - Hanh phiic
KHOA....cueeeeierrerrnieeeeennne

DANH SACH HQC SINH HQC BO SUNG MON HQOC/MO PUN

NAM HOQC........ccoueuee.

‘ ) ) | Sogiveia | o gidy

TT Ho va tén N.gay Lép Mon h(.)cz/mo dun can mon A cAn bé
sinh bo sung hoc/mo sung
dun

1
2
3
4
5
6
7
8
9
10

Khanh Vinh, ngay ...... thang ..... nam 20.....
KHOA Nguwoi lap
(Ky, ghi ro ho tén)
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BM/QT38/P.DT/05

SO LAO DONG — TB&XH KHANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TRUNG CAP NGHE Doc 1ap - Tu do - Hanh phuc
DAN TQC NOI TRU KHANH VINH

Khanh Vinh, ngay  thang  nam 20

Sé: /QD-TCNDTNT
QUYET PINH
Ve viéc phé duyét danh sach hoc sinh hoc 1ai/bo sung moén hoec/mé dun
nam hoc..............

HIEU TRUONG TRUONG TRUNG CAP NGHE DAN TQC NQI TRU
KHANH VINH

- Can cit Quyét dinh sé 1955/0P-UBND ngay 08/7/2022 cua Chii tich UBND
tinh Khanh Hoa vé viéc quy dinh chirc ndng, nhiém vu, quyén han cua Truong Trung
cdp nghé Dan téc néi trii Khanh Vinh;

- Can cw Thong tw 04/2022/TT-BLDTBXH ngay 30/3/2022 cua B¢ truong Bo
lao dong — Thwong vinh va Xa hoi Quy dinh vé viéc t6 chirc thuc hién chwong trinh
dao tao trinh @ trung cdp, trinh do cao dang theo nién ché hodc theo phirong thirc
tich lity mo dun hodc tin chi;

- Theo nghi ciia Trieong phong Pao tao — Hanh chinh — Ké todn.

QUYET PINH:
Piéu 1. Phé duyét danh sach hoc sinh hoc lai/bd sung mon hoc, mo dun hoc ky
........ nam hoc .......doi vdi .........hoc sinh ¢6 tén sau:

(co danh sdach kem theo)

Diéu 2. Phong Pao tao- Hanh chinh — Ké toan, cac Khoa lién quan thyc hién
cac thu tuc dé t6 chire viée hoc lai mon hoc, mé dun cho hoc sinh theo quy dinh hién
hanh;

Piéu 3. Truong phong Pao tao - Hanh chinh — K¢é toan, Truéng cac don vi c6
lién quan va cac ca nhan c6 tén tai Bi€u 1 can cr quyét dinh thi hanh./.

Noi nhén: HIEU TRUONG
- Nhu diéu 3;
- Luu VT, DT.
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SO LAO DONG — TB&XH KHANH HOA
TRUONG TRUNG CAP NGHE

DAN TQC NOI TRU KHANH VINH

CONG HOA XA HQI CHU NGHIA VIET NAM

BM/QT38/P.DT/06

Poc 1ap - Tw do - Hanh phic

DANH SACH HQC SINH HQC LAI MON HOC/MO PUN

NAM HOC.....ovvererrererrenne

TT Ho va tén I:ign? Lép MH/MBDP hoc lai Ghi chi
1

2

3

4

5

6

7

8

9

10

Danh sdach nay co ...HS

PHONG PT-HC-KT

Khanh Vinh, ngay ...... thang .....

12

HIEU TRUONG



SO LAO PONG — TB&XH KHANH HOA

TRUONG TRUNG CAP NGHE

DAN TQC NOI TRU KHANH VINH

CONG HOA XA HQI CHU NGHIA VIET NAM

BM/QT38/P.DT/07

Péc lap - Tu do - Hanh phic

DANH SACH HQC SINH HQC BO SUNG MON HQOC/MO PUN

NAM HOQC....covcucrrncirnncnns

| SoEd g e

TT Ho va tén Ngay sinh | Lép MH/I\;[illglqc bo cllll(;‘c;nn?f:l can bo
dun sung
1
2
3
4
5
6
7
8
9
10
Danh sdach nay co ...HS
Khanh Vinh, ngay ...... thang ..... nam 20
PHONG DPT-HC-KT HIEU TRUONG
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. < N BM/QT38/P.DT/08
TRUONG TRUNG CAP NGHE

DAN TOC NOI TRU KHANH VINH
KHOA...

DANH SACH HQC SINH DU THI KET THUC MON LAN 2

LOP: oo = NN oo Nim hoc: 201..... - 201.....

e Ngay Kiém tras ..o Phong:..........cccceee.

TT

GidGi Mai So tor A Ghi
A Ky nfp

Ho va tén Ngay sinh tinh as ndp chi

—_
g = ENCR E-CH N ) o VN NS O S Y
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Téng s HS theo danh sach:
S HS du thi:
S6 HS viang thi:

Tong so to:

Khanh Vinh, ngay  thang  nam
Cin b coi kiém tra Nguoi 1ap
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