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TRUONG TRUNG CAP NGHE DAN TQC NQI TRU KHANH VINH

bia chi: S6 02 Hung Vuong, thi tran Khanh Vinh, Khanh Vinh, Khanh Hoa
DT: 02583.3503356, Email: tcndtntkv@gmail.com
Website: www.tcnkhanhvinh.edu.vn

QUY TRINH
QUAN LY HOQC SINH KY TUC XA

Méahéa : 40/QT-TCNDTNT-DTHCKT
Ban hanh lan : 01
Hiéu lwe tir ngay : 01/04/2024

Nguwoi soan thiao

Nguoi kiém tra

Nguwoi phé duyét

)/
f (f'i //w/

\

e

Ho va tén

Lé Van Tam

Van Thanh Tam

Kiéu Xuian Khiém

Chiwre danh

Chuyén vién Phong Dao tao —
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1. Muc dich, pham vi ap dung:
a. Muc dich:

_ Quy dinh trach nhiém va phuong phap quan ly hoc sinh ¢ Ky tic xa cua Trung cap
nghé Dan toc ndi tra Khanh Vinh.

b. Pham vi ap dung:

Quy trinh nay dugc ap dung trong pham vi Quan ly Ky tic xa cua Phong Dao tao —
Hanh chinh — Ké toan Trung cap nghé Dén toc ndi tra Khanh Vinh.

2. Pinh nghia va tir viét tat
a. Dinh nghia:
Quan ly Hoc sinh ¢ Ky tic x4, la quan ly toan by sd Hoc sinh xin vao ni tra tir khi
vao & noi tra dén luc hét hop dong ¢ Ky tic xa.
b. Tir viét tit:

- QL KTX Quan ly Ky tic xa.

- BV KTX Bao vé Ky thc xa.

- CV P.DT-HC-KT Chuyén vién Phong Dao tao — Hanh chinh — K& toan
- HS Hoc sinh.

- KTX Ky tuc xa.

- PPT-HC-KT Phong Dao tao — Hanh chinh — K& toan .

3. Luu do: Xem noi dung trang 2
4. Pac ta: Xem ndi dung trang 3 - 6



P.DT-HC-KT

QUY TRINH QUAN LY KY TUC XA

Chuén bi

Thure hién

Luwu ho so

72! 3. Pang ky 8. B tri nhan phong &
= N6 tra KTX KTX
A A
) 4
2. Thong bao dang ky 4. Tiép nhan
Noi tra KTX bA an

E 5. Xet duyét
o Ho6 so

6. Phé

duvét
E 1. Xem
N xét tinh 9. TS chuce 11. Xt ly vi
= trang sinh hoat pham
o Ccsvc




PAC TA QUY TRINH QUAN LY HQC SINH, SINH VIEN O KY TUC XA

Tén

buée B¢ phan/ Bo ph@n{ ) Han . . .
TT con Noi dung nguoi thue nguoi phoi Ket qua dat dwge hoan Biéu mau/ ho so
8 hién hop thue hién thanh
viéce
Xem xét
tinh g ;
Can cu diéu kién co so vat chat Reral 1 thang
1 tr:‘g% &7 | vasé luong thuc té phong & | - QL KTX KI}DT HC truge khi
4 KTX. nhép hoc
chat
KTX
Ra Théng bao cua P.DT:
N - Bia diém ndi tru cho HS cua
thong Truomg;
2 vbao .| - S6 lwong chd o, phong; - QL KTX - P-DT-HC- Thu’o;ng
dangky | Péi twon KT xuyén
e g uu tién tiép nhan;
ndi tra
KTX - Thoi gian tlep nhan
- Thii tuc, ho so tiép nhan.
Dang ky | HSSV hoan thién thi tuc hd so ] e :
3 | néitra | ding ky néi tri KTX. Dang ky | - HS KI}DT HC Tg‘f;g
KTX | noitra KTX tai phong P.DT y
y HoO so noi tra gém:
CV P.DT-HC-KT tlép nhén -Pon xin & KTX:
xem x&t tinh day di va chinh - Hop déng & KTX; - BM/QT36/P.DT/01
o xac cua cac loai ho so. Trur(mg - Ly lich trich ngang; '
A hTfeILk hop ho so khong dat yéu cau | - Cy pPT- L KTX - Gidy bao nhap hoc; Sat‘}lllfhl - BM/QT36/P.DT/02
nhanho | (thiéu, khong dung mau quy HC-KT -Q - Gidy to lién quan xac rab 1ong
SO dinh...) CV P.DT-HC-KT ¢6 nhan thudc dién wu tien| 00 | - BM/QT36/P.DT/03

trach nhiém hudéng dan bo sung
va chi tiép nhan sau khi HS
hoan tat cac ho so dung quy

(ban sao);
- Ban sao CCCD photo
(néu khong c6 ndp gidy




PAC TA QUY TRINH QUAN LY HQC SINH, SINH VIEN O KY TUC XA

Tén

buéc B¢ phan/ Bo ph@n{ ) Han . . .
TT cong Noi dung nguoi thue nguoi phoi Ket qua dat dwge hoan Biéu mau/ ho so
oA hién hop thuce hién thanh
viéc
dinh. tam tru tam Véng)
- 3 anh 3x4
- CV P.DT-HC-KT c6 trach
Xét nhiém x}:’:t tiip nhén hd so xin BT
.. » | noi tra theo thir tu wu tién; -CVP.DT- Danh sach dang ky & .
> duyethd | _ Lap danh sach dang ky ndi | HC-KT - QL KTX KTX =Y 10 ngay
¢ |t KTX va trinh P.DT-HC-
KT phé duyét.
- P.DT-HC-KT so (d& nghi
nhan vién tiép nhan ho so giai - Danh sch ding ky &
trinh cac truong hop khong KTX duoc xét duyét;
Phé¢ | thich hop trude khi phé duyét); | p pp . |- QL KIX ' "
6 duyét - Chuyén ho so da dugc phé . -CVP.DT- , 9 . .| 3 ngay
hdso | duyét cho QL KTX cong bé | &1 HC-KT - Danh sdch dang ky o
YE . ne KTX khong dugc xét
danh sach néi tra KTX da dugc duyét j
phé duyét tai bang tin cua o
P.DT-HC-KT va KTX.
Tiép CV_P.DT-HC-KT Adf)i ’ chiéu o
nhan ganh sa’cthddar{% k%thiAtmhI,(Tzi. oV PBT - }El;,le{l ‘1?1/,h1(;a}r c}i(orn thu
: uoc xét duyét. Thu 1€ phi ndi | - DT- phi ndi tra ; \
7 ?@Sﬁr\fl tri. KTX theo quy dinh hién | HC-KT HS 3 ngay | - BM/QT36/P.DT/04
KTX hanh. X&p phong va cap thé ra - Thé ra vao KTX.

vao KTX




PAC TA QUY TRINH QUAN LY HQC SINH, SINH VIEN O KY TUC XA

Tén

buéc B0 phan/ B0 phan/ Han o
TT con Noi dung nguoi thue nguoi phoi Ket qua dat dwge hoan Biéu mau/ ho so
ne hi¢n hop thue hi¢n thanh
viéc
BS tri Ban giao va hudng d?lr} su
nhan dung tal‘ san, tr'angw thlet‘ by - BV KIX Bién ban giao nhan tai .
8 hone & trong phong. Pai dién phong | - HS san. trane thit bi 3ngay |-BM/QT36/P.DT/05
phons ky nhén vao bién ban ban giao - QL KTX ’ & :
KTX J
tai san.
- Ph6 bién noi quy, gid giic N .
sinh hoat & KTX; khung xtr 1y - Not quy KTX;
Vi ;:ham not quy K,TX; . - Khung x1r 1y vi pham s N
- Lap danh sach can sy phong; 06i auy KTX: - Khung xtr 1y vi pham noi
- Dinh ky hop HS KTX trién LUy B 1A quy KTX.
L k}}al cdc no dling an & an toar:z _ Danh sach cén su ‘
9 To chire | v€ sinh va chap hanh cac néi | QL KTX _BV KTX hone: Thuong | - BM/QT36/P.DT/06
sinh hoat | quy, quy dinh KTX; phé binh phong; xuyén
nhac nhoe cac truong hop _ Bién ban sinh hoat - BM/QT36/P.DT/07
khong chap hanh cac ndi quy, dinh kv HS KTX:
quy dinh; dam bdo cong tac : y ’
PCCC thuong xuyén; f s A .
- Pinh ky va dot xudt BV KTX KI%‘;? cdo sTs0 HS tal
ki€ém tra si s0 HS ting phong. '
7 - Dinh ky va dot xuét dén timg
1o | Kiemtra}phong kiém tra, nhdc nho, danh | o wpy | gy kTX Biénbankiémtra | UM | BM/QT36/P.DT/08
nhac nho | gid, nhan xét viéc chap hanh xuyén

ndi quy, quy dinh KTX.




PAC TA QUY TRINH QUAN LY HQC SINH, SINH VIEN O KY TUC XA

Tén

bué B¢ phan/ Bo phan/ ) Han . . .
TT c:ﬁrn ¢ Noi dung nguoi thue nguoi phoi Ket qua dat dwge hoan Biéu mau/ ho so
ne hién hop thue hién thanh
viéc
- Bién ban vi pham
noi quy;
Ty mite d5 vi pham cia HS ~Bang tong o - BMIQTIP D109
it oy | LT HS ngphmﬁllet gi“g “BVKTX  |-Bingtykiémdiém | . |-BM/QT36/P.DT/1I
1 Uiy v ong finh, bang «em JICm | oy gy | pPT-HC- | c4 nhan; NE | BM/QT36/P.DT/12
pham | ndop BV KTX QL KTX s¢& co KT Xuyen | g o /QT36/P.DT/13
huéng giai quyét theo khung - Béang cam két; - BM/QT36/P.DT/14
xtr ly HS vi pham ndi quy
-bé nghi ky luat;
- Quyét dinh ky luat.
Két
1+ | Luu trit ho so theo timg nim Toan bd ho so lién thuc
12 | Luu ho so hoc - QL KTX - BV KTX quan & én HSSV nim
hoc




5. Cac cong cu/Biéu miu/ hwéng din:

TT Tén cong cu/ biéu miu/ hwéng din Ma héa
1 | Bon xin vao 6 KTX BM/QT36/P.DT/01
2 | Hop dong & KTX BM/QT36/P.DT/02
3 | Ly lich trich ngang cua HSSV BM/QT36/P.DT/03
4 | Thé ra vao KTX BM/QT36/P.DT/04
5 | Bién ban giao nhan tai san, trang thiét b BM/QT36/P.DT/05
6 | Bién ban sinh hoat dinh ky HS KTX BM/QT36/P.DT/06
7 | Béo cdo si s6 HS tai KTX BM/QT36/P.DT/07
8 | Bién ban kiém tra BM/QT36/P.DT/08
9 | Bién ban vi pham nd1 quy BM/QT36/P.DT/09
10 | Bang tuong trinh BM/QT36/P.DT/10
11 | Bang tu kiém diém c4 nhan BM/QT36/P.DT/11
12 | Bang cam két BM/QT36/P.DT/12
13 | Dé nghi ky luat BM/QT36/P.DT/13
14 | Quyét dinh ky luét BM/QT36/P.DT/14

de sur dung, c6 duong dan cho biét biéu mau thudc quy trinh nao.

toan.

Ki hi¢u ma hi¢u cua bi€u mau dugc ma hoa linh dong véi muc dich dé nhan dang,

Vi du: BM/QT36/P.DT/01, trong do:
- BM: Chir viét tat cua Bi€éu mau

- QT36: M4 s cta quy trinh twong tmg (Quy trinh s6 36 trong danh muc quy trinh
cta nha truong)
- P.DT-HC-KT: Don vi bién soan quy trinh, Phong Dao tao — Hanh chinh — Ké

- 01: SO thir tu biéu mau tr 01

* Ghi chii: Vi tri M3 hiéu cia biéu miu duoc thé hién tai goc bén phai trang gidy.

TAI LIEU THAM KHAO

( Néu c6 tham khdo tai liéu thi ghi phan nay theo quy dinh).




TRUONG TRUNG CAP NGHE DAN TOC NOI TRU KHANH VINH
PHONG PAO TAO — HANH CHIiNH - KE TOAN

KHUNG XU LY HS VI PHAM NOI QUY KY TUC XA

MUC PQ XU LY
STT NOI DUNG VI PHAM KHIEN | CANH B[IJ(%% 1le HINH THUC XU LY
TRACH | CAO KTX
Khong tham gia cac hoat dong tai KTX
1 (Hop phong, hop KTX, v¢ sinh phong o, tan1 | Lan2 | Lin3 Tuy theo murc d6 vi pham, thong bao vé gia dinh,
lao dong tap thé, viét vé bay, vo 1€ véi CB- lan thtr 3 budc ra khoi KTX
NV KTX)
VeAKTX’ qua g1 quy ‘dmhx(sal} 22 8o 3(,)) A A A Tuy theo mirc d6 vi pham, thong bao vé gia dinh,
2 | khong 1y do. Gay 6n ao mat trat tw, dd boéng | Lan1l | Lan2 | Lan3 AT, A g
lan th 3 budc ra khoi KTX
trong KTX.
C ot 1t s - A A A Tuy theo murc d6 vi pham, thong bao vé gia dinh,
3 | Xarac bua bai, pha hoai cay xanh. Lan1 |Lan2 | Lan3 lin thir 3 bude ra khoi KTX
A 2. X A A A Tuy theo murc d6 vi pham, thong bao vé gia dinh,
4 | Tu dong thay doi cho 6. Lan1l |Lan2 | Lan3 Iin thir 3 bude ra khoi KTX
x . \ Y : A A Tuy theo murc d6 vi pham, thong bao vé gia dinh,
5 | Dan nguoi la vao phong ¢ trai quy dinh. Lan1 | Lan2 in thir 3 bude ra khoi KTX
6 Tu dong di chuyén tai san KTX trai quy Lan1| Lin2 Tuy theo murc d6 vi pham, thong bao vé gia dinh,
dinh lan thtr 3 budc ra khoi KTX
7 | Say ruou bia khi vé KTX. Lan 1 | Lap bién ban xir 1y theo Quy ché cong tac HS
e ) Lap bién ban xir ly theo Quy ché cong tac HS va
8 | Lam hong tai san KTX. Lan 1| 4i bai thuong thiét hai. Thong béo vé gia dinh
z N A Lap bién ban xir Iy theo Quy ché cong tac HS va
9 | Dun, ndu trong phong 6. Lan T oh thu phuong tién. Thong bao vé gia dinh




Lap bién ban xtr Iy theo Quy ché cong tac HS.

10 | Nhay rao, leo cong, leo vao phong ban. Lan 1 Thong bao vé gia dinh
11 | Trom cip tai san KTX va ca nhan. Lan 1 Lal? blen’bankxu_ ly t heo Quy ché cong tac HS.
Thong bdo vé gia dinh
£ : . A Lap bién ban xtr Iy theo Quy ché cong tac HS.
12 | Udng rugu bia trong phong 6. Lan 1 Théng béo vé gia dinh
13 | Panh nhau. Lan 1 Le_q? blen’bankxq ly ‘theo Quy ché cong tac HS.
Thong bao vé gia dinh
14 | Panh bai 4n tién dudi moi hinh thirc. Lin1 |LApbiénbanxurly theo Quy che cong tac HS.
Thong bao vé gia dinh
15 | Quan h¢ nam nir khong lanh manh. Lan 1 Lal? blen’bankxu' ly t heo Quy ché cong tic HS.
Thong bédo vé gia dinh
16 | Tang trit, sir dung ma tiy. Lin 1 @ao Cl:lO co quan churec nang xur ly theo quy dinh
cua phap luat
Tang trir vl khi, hung khi, chat nd, chat A Giao cho co quan chure nang xur ly theo quy dinh
17 , Aoan R 1, 2. Lan 1 \ , A
chay, chat ddc, san pham van hoa doi truy. cua phap luat
18 | Pét phéo trong KTX Lan 1 Giao cho co quan chtrc nang xu 1y theo quy dinh

cua phap luat

PHONG PAO TAO - HANH CHINH - KE TOAN

Khanh hoa, ngay thang nam

QUAN LY KTX




BM/QT36/P.DT/01

CONG HOA XA HOI CHU NGHIiA VIET NAM
Poc 1ap — Tw do — Hanh phic

PON XIN VAO O KY TUC XA

Kinh guri:

Phong Pao tao — Hanh chinh — K¢ toan.

Truong Trung cip nghé Dan toc nodi trd Khanh Vinh
TOTLEN Az.eeiiiiiii e e e Nam (n{)....cceeeevieeenieennee,
Sinh ngay:.......... thang......... nam................. Dan tdc:....cvvvvveennnne. Ton gido:...cccovveeeenee.
7 USRS Khoa:.....cooovvveiiiiiiieeiee Khoa:.....cooovieiiieeiiie
NOi dAng KY ho KNAU thUGTE TT: ..o
Poan vién: bang vién:
SO @8N thoal DAN thAN...........ovivieeeeeeeeee e

(Yéu cau thong bao kip thoi cho quan Iy KTX sb dién thoai méi, néu thay d6i)

DO1 tIONE UU HEN (NEU COY-voeeeeeeeeee e
Hoténchai...ooooiieiie e, Ngheé nghidpP:. ...,
HO t€Nn me:..ciiciiiiiiiiieeeee e Nhé NGhIEP: ...
S6 dién thoai 1ién 18 @i NN .......o.ovieeeeeeeeeeeeeeeeeeee e

(Yéu cau thong bao kip thoi cho quan Iy KTX sb dién thoai méi, néu thay d6i)

Sau khi di doc k¥ ndi dung Hop ddng, Noi quy va Khung xtr Iy ky luat cua Phong
Dao tao — Hanh chinh — Ké toan cua Truong Trung cap nghé Dan tdc ndi tra Khanh Vinh.
T6i xin dugc ky Hop dong ¢ Ky tic xa.

Toi cam két nhitng thong tin ca nhan néu trén l1a ding su that va s€ thyc hién déy
du trach nhiém cua HSSV ndi tra theo cac quy dinh hién hanh dong thoi chiu trach nhiém
trude nha truong va phéap ludt ndi dung cam két ciia minh.

Khanh Hoa, ngay........ thang.......... nam 20......
XAC NHAN CUA CHINH QUYEN PHU HUYNH HS Ngudi lam don
DIA PHUONG NOI CU TRU (Ky va ghi o ho tén) (Ky va ghi o ho tén)
(UBND X4, Thi tran)
1N

Lueu y: Xin givi kém theo 3 tam anh 3x4, 1 CCCD photo (néu khéong c6 CCCD ndp gidy tam trii tam ving)



BM/QT36/P.DT/02

TRUONG TRUNG CAP NGHE CONG HOA XA HOI CHU NGHIA VIET NAM
DAN TOC NOI TRU KHANH VINH
PHONG PAO TAO - HANH CHINH - KE TOAN Doc 1ap — Tw do — Hanh phic

HOQP PONG O KY TUC XA

Can ctr don xin vao & KTX ngay........ thang........ nam........... cua hoc sinh ................
e e e e e e e e eaaae e e dugc Phong Pao tao — Hanh chinh — Ké toan phé
duyét.

Hom nay, ngay....... thang........ nam.............. tai Phong Pao tao — Hanh chinh — Ké

toan, Trudng Trung cip nghé Dan toc ndi tra Khanh Vinh, chung t6i gdm co:
PHONG PAO TAO — HANH CHIiNH - KE TOAN (BEN A)

DO 00/ DA:......coviirinincnsisiisinincnssissisticnssissseaenss truong Phong Pao tao —
Hanh chinh — K¢ toan lam dai dién

Pia chi: Dia chi: S6 02 Hung Vuong, thi trAn Khanh Vinh, Khanh Vinh, Khanh
Hoa. BT: 02583.3503356

HQC SINH HOP PONG O KTX (BEN B)

HO VA TN e Nam (nit).....ccccveeennnen.
HO KNAU tHUONE T0: et seeneees
7o S Khoa:.......oooveviieiieieee Khoa:.....cooooieiieiee
Gidy CCCD 88, Cap NEAY:.eeeeviieeeiieeeiens Talieeieeiieeieeee,

bién thoai lién h¢ gia dinh (hodc ngud1 than):.........cccovvieeiiiiiiiiiecee e,

Théng nhét ky két hop dong véi cac diéu kién, khoan sau déy:
Piéu 1. Bén A dong y cho bén B thué chd & tai KTX:

PhONE SO, GIUONE SO

Thoit gian O:.....eveeeeneveeneee. thang.

HKI Bit dau tir ngay.......... thang........ nam.............. dén hét ngay.......thang......... nam...........
HKII Bit dau tir ngay......... thang........ nam............. dén hét ngay........ thang........ nam...........

- Tién thé chip tai SAn:........coveveeee.... d/ndm (S4 tién nay s€ duoc hoan tra lai khi
HSSV khéng & nira, khong vi pham ndi quy KTX va con gilr phiéu thu).

- Tién 18 phi & mét hoc ky (5 thang) bao gdm:
T80 18 PRL G, ddng/thang x 05 thang;
Tién phi V& SINN: ..., dong/thang x 05 thang;

11



Tién dién sinh hoat va tién nudce s& thu theo thuc té st dung mdi thang. Mirc
gia theo quy dinh hién hanh.

Piéu 3. Thoi gian thanh toan:

Sau khi ky hop dong Bén B phai nop trudce s6 tién hoc ky I, tién thé chip tai san,
téng cong........... dong. S6 tién hoc ky I la................. d6ng phai ndp trude khi két thic
hoc ky I'1a 15 ngay.

Piéu 4. Bén B cin nghién ctru k§ trude khi ky hop dong, dong tién 1& phi. Néu sau
khi ky hop dong va ndp tién ma HSSV khong &, khong duogc rat lai tlen Céc truong hop
dic biét Truong Phong Pao tao — Hanh chinh — Ké toan xem xét quyét dinh.

Piéu 5. Bén B cam két thuc hién day du quyén va nghia vu ctia HSSV quy dinh
trong nd1 quy cua KTX.

Piéu 6. Cham dit hop dong:
a/ Cham dat hop dong dugc hoan lai tién thé chap tai san:
- Hét han hop dong;
- HS khéng duoc phép & KTX theo két luan ciia co quan y té vé stc khoe,
bénh 1y;
- HS dé nghi cham dut hop dong trudc thoi han;
- KTX bi pha d& theo Quyét dinh ctua Co quan c6 tham quyén.

Moi truong hop néu trén HS phai dén tryuc tiép tai truong dé thyc hién thu tuc rat
tién the chap tai san (khong giai quyét cac truong hop rat tién ho).

b/ Cham dut hop ddng khong hoan lai tién thé chap tai san:
- HS dinh chi hoc tap;
- HS vi pham céc diéu khoan trong hop dong va nodi quy KTX;

- HS khong dén nhan phong sau 15 ngay ké tir ngay ky hop dong (néu
khong c6 Iy do chinh dang);

- HS tu y 101 bo KTX trong 3 ngay khong 1y do.
Hop ddng duoc thanh 14p thanh 2 ban: Mdi bén giit mot ban va c6 hiéu luc tir ngay ky./.
PAI DIEN BEN A

PHONG PAO TAO - HANH CHINH -
KE TOAN

BEN B
HQC SINH

12



BM/QT36/P.DT/03

TRUONG TRUNG CAP NGHE DAN TOC NOI TRU . ) . , - _
KHANH VINH CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PAO TAO - HANH CHINH - KE TOAN Doc 1ap — Tu do — Hanh phuc

LY LICH TRICH NGANG HQC SINH
A. So véu Iy lich

-Dantdc:...ccovvieeiieeen. TON ZIAO:...uiiiieiieeeeiee e Anh4x 6

- H¢ dao tao:
B. Chi tiét IV lich

= HO KDAU thuOME TIT ettt
- Tam tri tai phong $O:.......cvvweveeeeeeeeeeenn. Ky tic xa

- Dién thoai i€n lac:......cccceevveiiiiiiiiiiieieeee, di AONG:.eeiiiiiiiiieee e
-Hoténchai......ooovvieii Nam sinh:................ Dién thoai:.....cccouvvvveeeeeiin.
- DAN tOC e TON IA0: . ceiieiieeieeeieeeeeeee e
- Ngh@ nghidp:...eveeeeeeeeeeeeeeeeeeeeeeeeeae NOT CONG LAC:....vviieeiiieeiiieeeiee e
-Hoténcha:i.....ooooveeei Nam sinh:................ Dién thoai:.....ccccvvvveeeeiinnn.
- DANOC et TON 140 i ettt
- Nghe nghiep:...eoveeeeeeeeeeeeeeeeeeeeeeeeeae NOT CONG TAC:....vveeeiiiieeiieeeiee e

To61 cam doan nhiing 101 khai trén 1a dung su that. Néu c6 gi sai tréi t61 xin hoan
toan chiu trach nhiém.

Khanh Vinh,ngay........ thang......... AN
Nguwoi khai ky tén

(Ky va ghi ro ho tén)

13



BM/QT36/P.DT/04

TRUONG TRUNG CAP NGHE DTNT KHANH VINH
PHONG PAO TAO —- HANH CHINH - KE TOAN

Anh (3 x 4)

THE RA VAO KTX

OLKTX

TRUONG TRUNG CAP NGHE DTNT KHANH VINH
PHONG PAO TAO - HANH CHINH - KE TOAN

Anh (3 x 4)

THE RA VAO KTX

OLKTX

TRUONG TRUNG CAP NGHE DTNT KHANH VINH
PHONG PAO TAO — HANH CHINH - KE TOAN

Anh (3 x 4)

THE RA VAO KTX

OLKTX

TRUONG TRUNG CAP NGHE DTNT KHANH VINH
PHONG PAO TAO —- HANH CHINH - KE TOAN

Anh (3 x 4)

THE RA VAO KTX

OLKTX

TRUONG TRUNG CAP NGHE DTNT KHANH VINH
PHONG PAO TAO - HANH CHIiNH - KE TOAN

Anh (3 x 4)

THE RA VAO KTX

OLKTX

TRUONG TRUNG CAP NGHE DTNT KHANH VINH
PHONG PAO TAO - HANH CHINH - KE TOAN

Anh (3 x 4)

THE RA VAO KTX

OLKTX

TRUONG TRUNG CAP NGHE DTNT KHANH VINH
PHONG PAO TAO - HANH CHINH - KE TOAN

Anh (3 x 4)

THE RA VAO KTX

OLKTX

TRUONG TRUNG CAP NGHE DTNT KHANH VINH
PHONG PAO TAO - HANH CHIiNH - KE TOAN

Anh (3 x 4)

THE RA VAO KTX

OLKTX




BM/QT36/P.DT/05

TRUONG TRUNG CAP NGHE DAN TOC NOI TRU

KHANH VINH ' CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG PAO TAO - HANH CHINH - KE TOAN Déc 14p — Tu do — Hanh phiic
BIEN BAN
Ban giao tai san, trang thiét bi phong & Ky tuc xa.
Vao lc ..........g10........... ngay.......... thang.......... nam.............
Tai: phong so................ Ky tic x4 truong Trung cap nghé dan tdc ndi tra Khanh Vinh,
Chung t61 gom:
-ONG/ Bl Quan ly Ky tac xa
-ONE/ Bt To bao vé 7 )
SHS e Dai dién tap thé HS phong so........ KTX
Tién hanh ban giao phong é va trang thiét bi cu thé nhu sau:
STT Trang thiét bi 50 D(z’n V! Hién trang Ghi chu
: lwgng tinh : :
1
2
3
4
5
Bién ban két thuc vao lic.............. cung ngay, doc lai cho moi nguoi cung nghe, khong co
¥ nao khac va nhat tri ky tén.
Bén nhin Bén giao
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BM/QT36/P.DT/06

TRUONG TRUNG CAP NGHE DAN TOC NOI TRU -~ ) - ) - B
KHANH VINH CONG HOA XA HQI CHU NGHIA VIET NAM

PHONG PAO TAO - HANH CHINH - KE TOAN Doc 14p — Tu do — Hanh phiic

BIEN BAN SINH HOAT KY TUC XA PINH KY
THANG........... NAM.............

I. Thoi gian, dia diém, thanh phan:

I1. N§i dung sinh hoat:
1. Pang gia tinh hinh sinh hoat, hoc tip, chip hanh ndi quy, quy dinh Ky tic
xa trong thang:
a. Két qua:
- Hoc tap:

- Hoc tap:



- Sinh hoat:

- Hoc tap:

IV. Két luan:
1. Biéu duong, khen thudng:

Budi sinh hoat két thuc luc......... gio.......... phut cung ngay ./.
Chau tri Thw ky
(ky va ghi vo ho tén) (ky va ghi ro ho tén)
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BM/QT36/P.DT/07

BAO CAO ST SO HQC SINH SINH VIEN TAI KY TUCXA

THANG............. NAM...oooooeve,
N r STT N A r by
NGAY THANG : HOQ VA TEN LY DO PHONG
VAO | RA
. VAO
TONG
RA
XIN RA
TRONG PO TU RA
KY LUAT
TONG HSSV CO NAM
MAT NU
T{)NG s() NAM
PHONG CON -
TRONG NU

Khanh Vinh, ngay = thang  nam
QUAN LY KTX
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BM/QT36/P.DT/08

TRUONG TRUNG CAP NGHE DAN CONG HOA XA HOI CHU NGHIA VIET NAM

TOC NOI TRU KHANH VINH

PHONG PAO TAO —- HANH CHINH - A i .
KE TOAN Doc l1ap — Tw do — Hanh phuc

BIEN BAN

Kiém tra hoat dong Ky tac xa

Tai: Ky tic xa truong Trung cAp nghé Dan toc ndi trd Khanh Vinh,
Chung t6i gdm co:

Tién hanh 1ap bién ban kiém tra véi cac ngi dung sau:
1. Cong tac bao vé:

Bién ban két thuc vao lic............. cung ngay, doc lai cho moi nguoi cung nghe,
khong c6 y nao khéac va nhat tri ky tén.

Té béo vé Nguwoi 1ap
(ky va ghi ro ho tén) (ky va ghi vo ho tén)
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BM/QT36/P.DT/09

TRUONG TRUNG CAP NGHE DAN TOC NOI TRU CONG H OA XA H o1 CHU NGHiA VIET NAM

KHANH VINH '
PHONG DAO TAO — HANH CHINH - KE TOAN DPoc 1ap — Tw do — Hanh phic
BIEN BAN
Vi pham néi quy Ky tac xa
Vao luc ......... gio......... ngay.......... thang............ NaAM.....ccovrennnne. ,

Tai: Ky tic xa truong Trung cAp nghé dan toc nodi trd Khanh Vinh,
Chung t6i gdm co:

Bién ban két thuc vao lic............. cung ngay, doc lai cho moi nguoi cung nghe, khong co
v nao khac va nhat tri ky tén.

Nguwoi vi pham Nguwoi lap
(ky va ghi ro ho tén) (ky va ghi ré ho tén)
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BM/QT36/P.DT/10

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Tw do — Hanh phuc

BAN TUONG TRINH
B B8N Q2. ittt et e et e e e e e e e b e e e e baaeenneeas
LOp: e dO 140 VIEN:..c.eeieiiieieeeieeeeeeee e chd nhi¢m
Thuoc Khoa........... s RS e
Pang ¢ tai phong so.............. , Ky tuc xa truong Trung cap nghé dan toc ndi trit Khanh
Vinh ‘
Theo YU CAU CUA: ..oovvieiiieeieeeeeeee e , em xin tuong trinh sy viéc nhu sau:
Trinh DAY SW VIEC XAY FAz......oooiiiiiiiiiiieie et e e s e e e sareessseesasaesnsaeas
Vao luc............. gio............ Nngay.............. thang............. nam 20.......:

Nguyén nhan sy viéc:
Hau qua do sai pham:

Khanh Vinh, ngay........ thang.......... nam 20......

Bao vé Ngudi viét twong trinh
(Ky, ghi ro ho tén) (Ky, ghi ro ho tén)
Y kién QLKTX
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BM/QT36/P.DT/11

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap — Tu do — Hanh phic

BAN TU KIEM DIEM CA NHAN
Lan thw ...... nam hoc 20...... -20......

Kinh giri: )
- Truéng Phong Pao tao — Hanh chinh — K¢ toan;
- Quan Iy Ky tac xa.

Emtén:......ooooiiii Hoclop:. oo,
DO 140 VIEN: .eeveeiieieeieeeeeeeee e Chu nhiém

Pang & tai phong sb.................. KTX

Trong thoi gian tu: .....cceeeeeveieiiieeiieeeee. GEN oo

Theo noi quy, quy dinh cua Ky tic xa Truong Trung cap nghe dan tdc noi tra Khanh
Vinh, ban than em tu nhan thiy da vi pham nhiing khuyét diém sau:

Nay em thanh that nhan khuyét diém (khién trach, canh cao truoc KTX; phat lao dong cong
ich tai KTX, bugc théi & KTX):.ovuovuiiiiininnennn. va rat hoi han vi nhimg sai pham néu
trén. Em xin cam két tir ‘nay vé sau s¢ khong vi pham nhiing khuyet diém trén va s¢
hoc tap nghiém tic, chdp hanh tot ndi qui, qui dinh cia KTX. Néu con tiép tuc vi
pham mot trong nhiing khuyét diém trén, em xin chiu moi hinh thirc ky luat ma
Quan 1y KTX dé xuat. Kinh mong Giam ddc Trung tdm dich vu hoc sinh, sinh vién
xem xét va gitp do.
Em xin chan thanh cdm on!./.

Khdnh Vinh, ngay ....... thang ....... nam 20......
Nguwoi viet kiem diem
(ky, ghi ro ho tén)
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BM/QT36/P.DT/12

CONG HOA XA HOI CHU NGHIiA VIET NAM
Poc 1ap — Tw do — Hanh phic

BAN CAM KET
Lan thw .... ndm hoc 20.... -20....

Kinh gui: )
- Truong Phong Pao tao — Hanh chinh — K¢ toén;

- Quan ly Ky tac xa.

Emten:.. oo Hoc lop:..oovviiiiiiiia,
Do gldo vien: .....cccoviiiiiiii e Chu nhi¢m
Pang ¢ tai phong sb................... KTX

Ly do em viét ban cam két nay xin duoc trinh bay nhu sau: Trong qua trinh sinh hoat, hoc
tap tir dau hoc ky ..... ciia nam hoc 20.... - 20.... dén nay ban than em da khong chap
hanh ndi quy, quy dll’lh cua KTX Trudong Trung cap nghé dan toc ndi tra Khanh Vinh, cu
thé

Vi vay, trude tap thé Hoc sinh KTX, em xin hira s& khong vi pham noi quy, quy dinh
KTX ntra, em xin Quan ly KTX tha thir, cho phep em duoc ¢ lai KTX. Néu sau nay van
t1ep tuc vi pham, em xin chiu hinh thuc ky luét cao nhat la budc thoi & KTX.

Em va gia dinh xin chan thanh cam on!./.

Khénh Vinh, ngay ...... thang ... nam 20... ...
PHHS Nguwoi viet cam ket
(ky, ghi ro ho tén) (ky, ghi ro ho tén)
Y Kién truéng Y kién Quan Iy KTX
Phong Pao tao (Choy kién, ky va ghi ré ho tén)

(ky, ghi ro ho tén)
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BM/QT36/P.DT/13

TRUONG TRUNG CAP NGHE DAN TOC NOI TRU CONG HOA XA HQI CHU NGHIA VIET NAM
. . KHANH VINH ) ) Poc lap - Tw do - Hanh phuc
PHONG PAO TAO — HANH CHINH - KE TOAN

‘ BIEN BAN HOP
bé nghi xur Iy ky luat hoc sinh vi pham ndi quy Ky tic xa

Vao luc...... gio.....ngay...... thang....... nam 20...

Tai: Phong bao v¢ Ky tuc xa, Truong Trung cap nghé dan toc ndi tra Khanh Vinh, Chung
to1 gdbm co:

Ong/Ba: ..o Quan 1y Ky tic xa

ONng/Ba: . .oiiviieiiiiie T6 bao vé

Tién hanh 1ap bién ban véi ni dung sau:

Bién ban két thic vao luc......... cung ngay, doc lai cho moi nguoi cung nghe,
khong c6 y nao khéac va nhat tri ky tén.

To bao vé Quan ly KTX
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BM/QT36/P.DT/14

TRUONG TRUNG CAP NGHE DAN TOC NOI TRU CONG HOA XA HQI CHU NGHIA VIET NAM
. . KHANH VINH ) ) Poc 1ap - Tw do - Hanh phuc
PHONG PAO TAO — HANH CHINH- KE TOAN

Sé: /QD-TCNDTNT

Ninh Hoa, ngay  thiang  nam

QUYET PINH
Vé viéc cho thdi & Ky tic xa

GIAM POC TRUNG TAM DICH VU HOQC SINH, SINH VIEN

Can ctr Thong tu sb 17/2017/TT-BLDTBXH ngay 30 thang 6 nam 2017 cua B
truong Bo Lao dong - Thu:ong binh & Xa hC)i?Vé ban hanh Quy ché cong tac hoc sinh,
sinh vién trong truong Trung cap, truong Cao dang.

Can ctr Noi quy, Quy ché cta Truong Trung cap nghé dan toc ndi tra Khanh Vinh;

Cén ctir Noi quy Ky tac x4;

Theo d& nghi ky luat caa Quan Iy KTX ngdy....../...... [veeennn. , vé viéc Hoc sinh vi
pham No6i quy Ky tac xa.

QUYET PINH:

Dieu 1. Nay cho thoi ¢ Ky tic x4 do1 voi Hoce sinh c6 tén sau :

STT [ HOQ VA TEN LOP PHONG LY DO
01 Vi pham néi quy KTX:

Piéu 2. Trong thdi han 3 ngay ké tir ngdy cong b Quyét dinh, Hoc sinh c6 tén trén
phai ro1 khoi Ky tc xa.

Piéu 3. Quan 1y KTX, t6 bao vé va Hoc sinh c6 tén tai diéu 1 chiu trach nhiém thi
hanh quyét dinh nay ké tir ngay ky./.

Noi nhin: _ )
- Nhu didu 3; HIEU TRUONG

- GVCN; Khoa;
- Luu;
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