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1. Muc dich, pham vi ap dung

1. Muc dich va pham vi ap dung

a. Muc dich:

- banh gia chit lwong gior gidng cia gido vién;

- Giup cho gido vién trao doi, hoc hdi kinh nghiém giang day gitra cic dong
nghiép;

- Giup nha treong nhin dinh nhirng mat manh, mat yéu trong giang day, tir d6
c6 cac giai phap boi dwdng nhirng gido vién cé ning lwc con han ché, khuyén khich
dong vién nhirng gido vién day tét;

- Chuan hoa céng tdc quan ly, ning cao chit lwgng gidng day cla nha treong.
b. Pham vi ap dung:
- Quy trinh chi 4p dung cho dv gio thwong xuyén, dot xuat;

- Cho tat ca cac gido vién cia treong Trung cidp nghé Dan tdc ndi trd Khanh
Vinh.

2. Pinh nghia va tw viét tat
a. binh nghia:

Hoat déng dw gio: La hoat ddng cin thiét, quan trong trong qua trinh kiém tra,
danh gi4, gitp cho gido vién hoc héi kinh nghiém 1an nhau, gitip can bd quan ly nim
bat dwoc tinh hinh thuc tién cua hoat dong day va hoc.

b. Tw viét tat:

- BGH: Ban giam hiéu

- BM: Biéu mau.

- P.DT-HC-KT: Phong Pao tao - Hanh chinh - Ké toan
3. Lwru do6: (Xem trang 2)

4. Pdcta: (Xem trang 3 - 4)



QUY TRINH DU GIO

1. Lap ké hoach
du gio
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6. Giang day

TO PANH GIA DU GIO

7. Nhan xét/ Danh gia

theo phiéu




PAC TA QUY TRINH DU GIO

B6 phan/

B6 phan/

sTT| 1en bu:?'C Noi dung Ngwoi thwe | Ngwoi phéi Két qua dat Hgn‘hoan Bi€u mau
cong viéc Cn oA dwoc thanh
hién hop thwc hién
1 Lap ke h?ach P{ang nam,\ lap ké hoach dy gio theo P DT-HC-KT K& hoach T’rong BM/QT 42/P.PT/01
dy gio trng hoc ky thang 10
2. Pheh((i)l;}éit ke Hiéu trwong phé duyét Hiéu trwéong P.bao tao K& hoach
Dwa vao thoi khoa biéu cta tirng hoc
ky ciia nam hoc
3 Xay dl_rn.,gi lich |- .)\(ac dinh m6n hoc/mdé dun can dw P DT-HC-KT Lich du gior 01tuin |BM/OT 42/P.DT/02
dy gio gio;
- Xac dinh d6i twong can dw gio;
- Xac dinh, dia diém, thoi gian du gio.
A A , . . A P Danh sach
4 Phail cong can Bar71 giam hleu.phan cong cdc can bo, BGH P.D:I‘-HC-KT phan cong dw | 02ngay |BM/OT.42/P.DT/02
b0 dw gior |quan ly tham gia dw gio Cac Khoa gid
5, | Thongbao ke [Thong bao k& hoach dw gio 101 cacl p pr e gr | cac Khoa K& hoach
hoach dvw gi¢r |giang vién
Giang vién thuc hién giang day theo BGH Theo lich du
6. Giang day |ké hoach hodc dot xuat va thoi khéa| Giang vién P.DT-HC-KT 5
biéu Cac Khoa &




PAC TA QUY TRINH DU GIO

B6 phan/

B6 phan/

STT 1‘22 b‘l;gs Noi dung Ngwoi thwe | Ngwoi phoi Ketdcll:o?cdat H"Et‘ll:;::rn Bi€u mau
g Vi hién hop thwc hién -
BGH
7 Nhin xét/Panh|banh gia, nhian xét du gio theo phiéu| P.DT-HC-KT Phiéu nhan xét, BM/QT.42/P.DT/03
" | gia theo phiéu |danh gia Cac Khoa danh gia BM/QT.42/P.DT/04
Téne ho Toéng hop phiéu danh gia cua cac
8. LN NOP gidng vién c6 lich dw gio theo ké| P.DT-HC-KT Bang tong hop| 01 ngay
phiéu danh gia . Ay N
hoach hoac dot xuat
Béo cao két qua du gio theo ké hoach
hodc dot xuat gvi téi Ban giam hiéu
Bao cdo két |Ban gidm hiéu ndm noi dung bao cio. BGH L \
. ) R N . Py ~ .| P.DT-HC- , BM/QT.42/P.DT/05
9 qua Tuy theo tinh hinh dé cé nhitng chi POT-HC-KT Cac Khoa Bao cao 01 ngay 0
dao truc tiép va Phong, khoa lién
quan.
Ratkinh  [Hiéu trwdng chi dao cho cac khoa ho Bién ban hop
10. A o 5 ol Az P Hiéu truwdng Cac Khoa rat kinh 01 ngay
nghiém rat kinh nghiém nghiém
- K& hoach duv gior bay du ho so
11.| Lwuh6so |- Phiéu danh gia duw gior P.DT-HC-KT lwu theo nam

- Bio cao két qua

hoc




5. Cac cong cu/biéu mau/hwdéng dan

STT Tén cong cy/biéu miu/huéng din M3 hoa
1 |Biéu mau ké hoach du gid BM/QT.42/P.BT/01
2 |Lich dw gio thwong xuyén BM/QT.42/P.DT/02
3 |Phiéu danh gia thwc hanh (tich hop) BM/QT.42/P.DT/03
4 |Phiéu danh gia ly thuyét BM/QT.42/P.DT/04
5 |Bao cdo nhan xét du gio BM/QT.42/P.PT/05
TAI LIEU THAM KHAO
P
2 e

...................................................................................................

(Néu cé tham khdo tai liéu thi ghi phdn nay theo quy dinh).




BM/QT.42/P.DT/01

SO LAO BONG - TB&XH KHANHHOA ~ CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TRUNG CAl” NGHE Doc 1ap — Tu do - Hanh phiic
DAN TQC NQI TRU KHANH VINH

Khanh Vinh, ngay  thang nam 20......

KE HOACH
Du gio, nhan xét va danh gia gio giang cua giao vién nam hoc 20... — 20...

Can ctr theo Quyét dinh so.... /QD-TCNDTNT ngay ......... cua Hiéu truong Truong
Trung cap nghé Dan toc ndi trd Khanh Vinh vé€ viéc thanh 13p Poan kiém tra ndi by nam

Can cir theo Ké hoach s6 .... /KH-TCNDTNT ngay ........ ciia Hiéu truong vé hoat
dong cua Poan kiém tra ndi bd nam ......

Poan kiém tra ndi bd 1ap Ké hoach du gio, nhan xét va danh gid gio giang cua gido vién
nam hoc 20... - 20... nhu sau:
I. MUC TIEU

- Panh gia dung thuc chit hoat dong day nghé, tinh hinh st dung co s& vat chit cua
truong; danh gid dugc chat luong giao vién dong thoi tim ra cac bién phap khac phuc nhirng
ton tai dé gop phan hoan thién va nang cao chat lugng dao tao nghe;

- Panh gia muc do thyc hién nhiém vu cua gido vién va khoa, tir d6 c6 ké hoach bdi
dudng, st dung gido vién phu hop, thic ddy cac ca nhan, tap thé phat tri€n, tu hoan thién dé
hoan thanh muc ti€u, nhi¢m vy nha truong giao;

- Danh gia thyc trang nang lyc cua ngf)i c4 nhan, qua d6 phan déu hoc tap, timg budc
hoan thién nang lyc su pham dé€ nang cao chat lugng giang day.
II. NOI DUNG

1. Dy gié' thwong xuyén

- Du gi¢ giang cua gido vién;

- Kiém tra ho so cua gido vién khi 1én 16p;

- Kiém tra su chuén bi vat tu, thiét bi, tai liéu giang day va hoc tap; cach t6 chirc 16p
hoc trong gio giang;

- Nhan xét va danh gia gio gidng cua giao vién.

2. Du gior dot xuit

- Du gi¢ giang cia giao vién;

- Kiém tra ho so ctia gido vién khi 1én 16p;

- Kiém tra su chuén bi vt tu, thiét bi, tai liéu giang day va hoc tap; cach td chirc 16p
hoc trong gio giang;



III. THANH PHAN
- Ban Giam hiéu;

- boan kiém tra nd1 bg, gom c6: Phong Dao tao — Hanh chinh — K¢é toan; dai dién céc
khoa;

- Khoa c6 gido vién tham gia gio giang.
IV. TO CHUC THUC HIEN

- Thoti gian: Thyc hién trong nam hoc 20... - 20...;

- Pbi véi du gio thudng xuyén: Thong bao lich cu thé, khoa va gido vién cin ctr theo
lich dé thuc hién;

- Béi véi du gior dot xuat: Poan kiém tra khong bao trude thoi gian, dia diém;

- Sau mdi gid giang (dbi v6i du gior thuong xuyén) khoa va gido vién tham gia nhan xét
va danh gia.
V.CHE PQ BAO CAO

Hang thang, 1ap bao cdo vé phong Pao tao — Hanh chinh — K& toan chinh trudc ngay 25
deé bdo cdo Hiéu trudng xem xét va thong bdo trong cude hop giao ban./.

Noi nhdn:

- Ban Giam hiéu;

- Pon vi tryc thude trudong;
- Luvu: VT, P.DTHCKT.

HIEU TRUONG



BM/QT.42/PDT/02

SO LAO DONG — TB&XH KHANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TRUNG CAP NGHE DAN TQC Poc Lap — Tu Do — Hanh Phiic
NOI TRU KHANH VINH
Sé6: /TB-TCNDTNT Khanh Vinh, ngay  thang  nam 20.....
THONG BAO

Lich du gio’ thuwong xuyén thang ..../20.... nam hoc 20... - 20...

Can cir theo Quyét dinh so.... /QD-TCNDTNT ngay ......... cua Hi¢u truong Truong
Trung cap nghé Dan toc ndi tra Khanh Vinh vé€ viéc thanh 13p Poan kiém tra ndi by nam

Can ctr theo Ké hoach sé .... /KH-TCNDTNT ngdy -........ ciia Hiéu truong vé hoat
dong cuia Poan kiém tra ngi bd nam ......;

. Can cu theo Ké hoach s6..../KH-TCNDTNT ngay...thang... ndm 20... caa Hiéu truéng
vé K¢ hoach du gio, nhan xét va danh gia gio giang nam hoc 20... - 20...;

Poan kiém tra ndi bo thong bao lich dy gio thuong xuyén d6i véi gido vién thang .../
20... ndm hoc 20... - 20... (Co lich cu thé kem theo)

Pé nghi khoa cin ct lich dy gio thuong xuyén dé thuc hién./.

Noi nhdn:

- Ban Giam hiéu;

- Bon vi tryc thudc truong;
- Luu: VT, P.DTHCKT.

HIEU TRUONG



LICH DU GIO THUONG XUYEN THANG .../20... NAM HQC 20... — 20...

(Kém theo Théng bdo s6: /TB-TCNDTNT ngay...thang...ndm.....cuia Hiéu trirong truong

Can cir theo Quyét dinh s6.... /QD-TCNDTNT ngay

Trung cdp nghé Dén téc néi trii Khanh Vinh)

cua Hiéu truédng Truong

Trung cap nghé Dan toc ndi trd Khanh Vinh vé€ viéc thanh 13p Poan kiém tra nd1 by nam

Can ctr theo Ké hoach so ..

dong cua Poan kiém tra ni bd nam ......;

~ Can cir theo K& hoach s6..../KH-TCNDTNT ngdy...théng... ndm 20... cua Hiéu truéng
vé K& hoach du gid, nhan xét va danh gia gio gidng nam hoc 20... - 20...;

.. /KH-TCNDTNT ngay ........

Hiéu truong thong bao cu thé lich du gid thudng xuyén nhu sau:

cua Hi€u truong vé hoat

Stt HO vat o Don vi Khoa Tiét | Ngay giang | Dia diém Doa.r} du
gido vién gio
1
2
3
4
5

BM/QT.42/PDT/03




TRUONG TRUNG CAP NGHE DAN TOC NOI TRU

KHANH VINH
PHIEU DU GIO
NAM HQC 20...-20...

PHIEAU NAUNH GIAU BAOI GIAUNG TiCH HOIP

HO VA ten GIA0 VIEN: . ... .
TeN DAl GIANG:
Thoi gian: Ngay gidang ........................ Bit dau giang: ............... Két thic:..........coeeee .
Ho vaten nguoi du IOt ...

TT

Noi dung danh gia

Diém
chuan

biém
danh gia

Chuin bi bai giing

15

Chuan bi dugc ho so bai gidang dung va du theo quy dinh.

2.5

Xéc dinh ding va da muc ti€u bai giang.

5

W [N |

Gi4o an the hi¢n dua cac budc Ién 16p, co du kién cac hoat dong ctuia nguoi
day, ngudi hoc va phan bo thoi gian cho tirng ndi dung hop 1y.

5

Chuan bj thiét bi, dung cu, vat tu, nguyén, nhién, vat liéu tiéu hao, d6 dung
day hoc phu hop vdi ndi dung bai giang.

2.5

11

Nang lwc sw pham

25

Phong thai tu tin; dién dat rd rang, dé hiéu.

[\

N | —

Bao quat dugc 16p hoc.

bat van dé, chuyén tiép van dé hop ly, sinh dong, néu bat dugc trong tam cua
bai giang.

Két hop hop 1y cac phuong phap day hoc va phuong tién day hoc giap nguoi
hoc tiép thu duogc bai.

Két hop hop 1y gitta day kién thirc va k¥ nang dé thyc hién dugc muc tiéu
cta bai giang.

Xir Iy tot cac tinh hubng su pham.

Phat huy dugc tinh tich cuc, chi dong ctia nguoi hoc.

Thuyc hién dang, du cac budc 1én 16p.

T6 chuc luyén tap hop ly, dam bao hinh thanh ky nang, thai do cho ngudi
hoc. Tong két, goi md cho nguoi hoc tu nghién cuu.

Ning lwc chuyén moén

Luya chon dugc khoi kién thirc, k§ nang phu hop véi muc tiéu cua bai gidng
va doi tuong.

Noi dung kién thitc chuyén mon chinh xéac, c6 cap nhat, bo sung kién thuc
moi.

Trinh tu céc bude thyc hanh dam bao tinh logic, khoa hoc, sat vai thyc té.

Lua chon ding thao tic can lam mau va thao tdc mau chuan xac, thuan thuc.

Phan tich dugc cac sai hong thuong gap, bién phap xtr ly va phong tranh.

Dbam bao an toan cho ngudi va thiét bi. Néu xdy ra mdt an toan, tai nan cho
nguwoi va lam hw héng thiét bi: Khong ddanh gid xép logi bai gidng.

Thuec hién tot vé sinh lao dong.

Ung dung cong ngh¢ thong tin trong bai giang

Pa dang cac truyén tai thong tin (nghe, nhin; tinh, dong)

Noi dung thiét ké trén cac slide khoa hoc, hop ly, phu hop véi bai giang
(bang bi€u, hinh anh, &m thanh, mau sac, phong chit, c& chir,...).

Giao dién dep, hép dan, sinh dong.

Gido vién lam chu viéc su dung cong nghé thong tin, thao tac thanh thao.

(SISY RN SR ST~ T S N SR N I ENEES
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5 Két hop hai hoa viéc tng dung cong nghé thong tin trong cac ndi dung bai )
giang va véi cac phuong phéap day hoc; gio giang dat hiéu qua cao.

V | Panh gia két qua ciia nguoi hoc 20
1 | Xay dung duoc tiéu chi danh gia két qua ctia nguoi hoc rd rang, day da 5
) Chuan bi phuong tién, cong cu danh gia (phiéu giao bai tap, phiéu danh gia, 5

bang biéu...) phu hop.
3 | Lva chon phuong thirc danh gié phu hop, tin cay.
4 | Thong bao dugc két qua danh gid cho nguoi hoc.

VI | Thoi gian thuwe hi€én bai giang 5
1 | Bing gio hodc sém, mudn khong qué 1 phit 5
2 | S6m, muodn > 1 phut dén < hoac = 3 phut 2.5
3 | Sém, mudn > 3 phit dén < 5 phut 0
4 | S6m, mudn = hodc > 5 phut: Khong danh gia bai giang

Tong so diém 100
Khanh Vinh, ngaoy ......... thaung ........ naém

Ngwoi du gio
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BM/QT.42/PDT/04

TRUONG TRUNG CAP NGHE DAN TOC NOI TRU

KHANH VINH
PHIEU DU GIO
NAM HQC 20...-20...

PHIEU DANH GIA BAI GIANG LY THUYET

HO VA tEN GIAO VICI: ...
TN DAL GIAN G . .
Thoi gian: Ngay gidng ........................ Bit dau giang:............... K&t thic:.........ooovvvnn,
Ho vaten ngudi du i0: ... ..o,

A , . biém biém
TT Noi dung danh gia chuén | dénh gid
I | Chuan bi bai giang 15
1. | Chuan bi duoc ho so bai giang ding va du theo quy dinh. 2.5
2 | Xéc dinh diing va du muc ti€u bai gidng. 5
3 Giao an thé hién du cac b}Iéc 1én 16p, co du kién cac hoat dong cua ngudi 5
day, nguoi hoc va phan bo thoi gian cho tirng ndi dung hop 1y.
Chuan bj thiét bi, dung cu, vat tu, nguyén, nhién, vat liéu tiéu hao, d6 dung
4 \ N - 2.5
day hoc phu hop véi ndi dung bai giang.
II | Nang luc sw pham 25
1 | Phong thai ty tin; dién dat 15 rang, dé hiéu. 2
2 | Bao quat duoc 16p hoc. 2
3 Dit van d¢, chuyén tiép van dé hop 1y, sinh dong, néu bat duoc trong tim )
cua bai giang.
4 Két hop hop 1y cac phuong phap day hoc va phuong tién day hoc gitp 3
nguoi hoc tiép thu dugc bai.
s Két hop hop 1y giita day kién thirc va thuc té dé thyc hién dugc myc tiéu s
cua bai giang.
6 | Xt Iy tot cac tinh hudng su pham. 2
7 | Phat huy dugc tinh tich cuc, chi dong ctia ngudi hoc. 4
8 | Thuc hién dang, du cac budc 1én 16p. 2
Toéng keat baei hoic toat, thed hiedn n6oic catuc nodi dung chull yedu culia
9 | baei hoic, goii moh cho ngdoei hoic nhéong hodung i fied hoi cou thed toi 3
mdl rodng hay fago sadu vaan fiea sau baei hoic.
III | Nang luc chuyén mon 25
| | Lwa chon duoc khoi kién thirc phu hop véi muc tidu ciia bai giang va doi s
tugng.
) N(T)i. dung kién thirc chuyén mén chinh xac; c6 cdp nhat, bd sung kién thirc 5
moi.
3 | Liean keat fi66ic kiean thouc fiang hoic voui kiean thouc fiad hoic. 5
4 | Thea hiedn fi0ic tinh thoic tiedn culia kiean thouc. 5
5 | Caau truuc baei gialing logic. 5
IV | Ung dung cong ngh¢ thong tin trong bai giang 10
1 | Pa dang céc truyén tai thong tin (nghe, nhin; tinh, dong). 2
» | Noi dung thiét ké trén cac slide khoa hoc, hop 1§, phi hop véi bai gidng 5
(bang bi€u, hinh anh, &m thanh, mau sac, phong chir, cd chir,...).
3 | Giao dién dep, hap dan, sinh dong. 2
4 Gido vién lam chu dugc viéc st dung cong nghé thong tin, thao tac thanh )
thao.
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5 Keét hop hai hoa viéc tng dung cong nghé thong tin trong cac ndi dung bai ’
giang va voi cac phuong phap day hoc; gio giang dat hiéu qua cao.
V | Panh gia két qua ciia nguwoi hoc 20
1 Xay dung dugc tiéu chi danh gia két qua dat duoc cua ngudi hoc 13 rang, 5
day du.
Chuan bj duoc phuong tién, cong cu danh gia (phiéu giao bai tap, phiéu
2 , 1, -2 \ 5
danh gid, bang bi€u...) phu hop.
3 | Lva chon dugc phuong phap danh gia phu hop, tin cay. 5
4 | Thong bao dugc két qua danh gid cho ngudi hoc. 5
VI | Thoi gian thuc hién bai gidng 5
1 | Bang gio hodc sém, mudn khong qué 1 phut 5
2 | Sém, mudn > 1 phit dén < hodc = 3 phut 2.5
3 | Som, mudn > 3 phut dén < 5 phut 0
4 | S6m, mudn = hodc > 5 phut: Khong danh gia bai giang
Tong s6 diém 100
Khanh Vinh, ngaoy ......... thaung ........ naém

Nguwoi du gio
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BM/QT.42/PDT/05

SO LAO BONG - TB&XH KHANH HOA ~ CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG TRUNG CAP NGHE DAN TQC Doc lap — Tu do - Hanh phiic
NOI TRU KHANH VINH

Khanh Vinh, ngay  thang nam 20......

BAO CAO
Panh gia du gio' thwong xuyén thang...... hoc ky ... nam hoc ...

Cin cir theo Ké hoach sd..../KH-TCNDTNT ngay...thang... nim 20... ctia Hiéu truong
veé K¢ hoach du gio, nhan xét va danh gia gio giang nam hoc 20... - 20...;
Can ctr Thong bao s6 .../TB-TCNDTNT ngay .../.../20... cta Hiéu truong vé Lich du
gi0 thuong xuyén thang .../20...;
Can ctr tinh hinh dy gid thyc té trong thang .../20... cua Doan du gio, Phong Dao tao —
Hanh chinh — K¢ toan bao cdo két qua danh gia tiét gidng cia céac gido vién cu thé nhu sau:
1.Tinh hinh thyc hién:
- Thoi gian trién khai theo lich:
- Téng sb gido vién dugc dy gio:

- Thuan lo1/ Kho khan:
2.Két qua danh gia:
D.K o R
TT | Ho va tén gido vién Khoa Ngay giang dzil:linglié Dleg}l;:‘lung

AW —

3.Dé xuit cac bién phap
1.1.Nang cao chét lugng doi ngil giang vién
1.2.Nang cao chét lugng hoat dong to chirc, quan Iy dao tao ciia Nha trudng

PHONG PAO TAO - HANH CHINH - KE TOAN
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