SG LAO BONG — THUONG BINH VA XA HOI KHANH HOA
TRUONG TRUNG CAP NGHE

DAN TQC NOI TRU KHANH ViNH
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QUY TRINH

BAO TRI, BAO DUONG THIET BI

Ma hoa:
Ban hanh lan:

47/QT-TCNDTNT-DTHCKT

Hiéu luc tir ngay: 01/04/2024

Nguwoi soan thio

Nguwoi kiém tra

Nguwoi phé duyét

Chir ky
"‘L i
Ho va tén P56 Thi Hrong Lan Van Thanh Tam Kiéu Xuan Khiém
Pho truwéong phong Truwéng phong Dao
Chirc danh | Dao tao — Hanh chinh tao — Hanh chinh — Hiéu truéng
— Ke toan Ke toan

1. Muc dich va pham vi ap dung:




1.1. Muc dich:
Quy trinh viéc béo tri, bao dudng may moc, thiét bi. Viéc xay dung, thuc hién va duy tri quy trinh
nay nham khai thac ¢ hiéu qu4, tang tudi tho sir dung va tranh tinh trang lang phi, han ché nhiing
su ¢6, rui ro do may moc, thiét bj gdy ra 1am anh hudng dén cong tac chuyén mon, giang day va
nghién ctru khoa hoc.
1.2. Pham vi ap dung:
- Ap dung cho moi b phan st dung may moc, thiét bi ¢6 anh hudng dén hoat dong
giang day.
- Truong don vi chiu trach nhiém gidm sat viéc thuc hién quy trinh nay.
- Nguoi duoc giao trach nhiém bao tri thiét bj phai tuan thu theo quy trinh nay.
2. Khai ni¢m va tir viét tit:
2.1. Khai niém
- Bao tri, bao dudng thiét bi, may moc: 1a hanh dong duoc tién hanh dinh ky bang cac
phuong tién dé dam bao su van hanh céc thiét bi, may moc duogc lién tyc;
- Phuong tién bao gdm: ngudi, thiét bi, phuong phap;
- Puogc thyc hién sau mot chu ky hoat dong ciia may dugc xéac dinh bé‘mg thot gian
hoat dong. Cong viéc kiém tra thong thuong dung thiét bi chuyén dung;
- Phai két hop véi viée stra chira nho va thay thé mot sé chi tiét phu nhu 6 lin, cin
diéu chinh banh rang, truc vit, ddy han, .....
- Tuy nhién, cong viéc chinh van 13 kiém tra, phat hién ngin chin hu hong.
2.2. Tir viét tat:
- BGH: Ban giadm hiéu
- PDTHCKT: Phong Pio tao — Hanh chinh — K¢é toan
- BTBDTB: Bio tri, Bao dudng thiét bi
- bVSD: Khoa, Trung tam
- HS: Hoc sinh
- CTMT: Chuong trinh muyc tiéu
- DM: Danh muc
- TCNDTNTKV: Trung cap nghé Dén tdc ndi tra Khanh Vinh
- GVGD: Gido vién giang day
- QT: Quy trinh
- BTBDTB: Bio tri bao dudng thiét bi
3. Luu do: (Xem trang 3)



QUY TRINH BAO TRI, BAO DUONG THIET BI

Cong tac chuan bj Cong tac bao tri, bao dudng Nghiém thu ban giao Luu ho so
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4. Pic ta luwu do.

B¢ phan/
A ya - Nguoi £ - X
A A cn . B¢ phan/ Nguoi £ Keét qua dat Han hoan <% :
TT Tén cong viéc Noi dung thue hién phoi h,({p duoc thanh Biéu mau
: : thwe hién ’
- DO'D,Vi st dung lam
dé xuat bép tri, bao
dudng thi§t bi, 1ap danh
muc va ké hoach bao Pé xuit bao tri,
tri, bao dudng thiét bi; - i Khoa, | o 4o hid
1. | Péxudtnhucdu | Sau khi d& xudt da Don avél’x(ii?i?han phong, | 00 SUONETHC BM/QT.47/DTHCKT/01
duoc cac khoa, phong trung tam bi va ke hoach
lién quan phé duyét guri BTBDTB
phong HCKT.
- Phong DT-KH-TC
kiem o Khoa. | Xac dinh duge
. tra, xac dinh sy can thiét ‘ Phong danh myc va ké
5 Kiém tra, xac BTBDTB va ké hoach Pon vi str dung, ) tA’ hoach mé&v méc 05 nod BM/QT.47/DTHCKT/02
" | dinh BTBDTB: phong BTHCKT| 'TWhefam ach mhay 8 | BM/QT.47/DTHCKT/03
A A v a1~ va don vi thiét bi duoc
- Yéu cau lam r3 nhing st dung
ndi dung con thiéu, chua ’ BTBDTB
r0.
- Dé xuat
bao tri, bao
- Trinh BGH phé Phong dudng va ké
3. | Phé duyét duyét - Pong ¥. BGH DTHCKT, hoach 02 ngay
- Khéng dong y bVSD | BTBDTB duoc
duyét
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- Quay vé
budc trude
Phong Quyét dinh phé
L gl%% T DTHCKT, | duyét dy toan
Du tru kinh phi giuggglh phi e donvistt | (20tr tror 1én) 05 ngay
don Vi suAdung, dung, ca hodc Bang du
cd nhan nhan trd kinh phi
Phong
- Trinh BGH phé PTHCKT/ | Kinh phi thuc
duyét kinh phi; - Pong BGH ca nhan hién BTBDTB 02 ngay
y lién quan duogc duyét
Phé duyét Phong
DTHCKT/ | (Quay vé bus
A A S y vé budce
Khong dong y BGH cé nhan trude
lién quan
bon vi
Don vi ngoai, ngoai, e b
) ) . \ Thuc hién Theo thoa
2 1 .. | Thué don vi ngoai thuc phong phong : - ; .
T6 chirc thuc hién hién PTHCKT, DPTHCKT, BTBDT,B may thuaP hop Hop dong
o moc dong
Don vi sirdung | Ponvisu
dung
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Phong
Phong DPTHCKT,
. PTHCKT, Cor Thuc hi¢
Don vi quan 1y, st dung Bon vi sir d Don vi su BTBIE:)CTBlcn , Theo hop
thuc hién On VISwdung, | qung, ca B may dong da ky
ca nhan lién R moc
nhan lién
quan
quan
Thiét bi may
Phong . A
\ moc hoat don ;
Phong DTHCKT, HEE T Theo ké
inh trang hoat dong cia| =@ 1 Ponvise | YA e hod
9. | Nghiém thu Tin e it | Donvisit dung, - Bién ban 0ach NOC | BM/QT.47/DTHCKT/04
Y ' ca nhan lién dung, ca nghiém thu thz(i Hop
an lié on
quan nhan lién Thanh Iy hop g
quan dong
Phong e
Phong PTHCKT, | 1hictbimy .
Nhén ban giao L DTHCKT, . | mocthiétbjdat | Theoke
o Dua thiét bi may moc . Don vi su N T hoach hoic
10. | dua vao su dung, . . Don vi sur dung, d , yéu cau, Bién X BM/QT.47/DTHCKT/05
lru hd so vao phuc vu giang day  nhan lia ung, ca s o hop dong
ca nian fen nhan lién ban 1?gh1¢m thu | hug ngoai
quan quan Ho so luu
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5. Cac biéu mau/ hwéng din

TT Tén biéu miu/ hwéng din Ma hoa
1. | Gidy dé xuat BM/QT.47/PTHCKT/01
2. | Ké hoach bao tri, bao dudng thiét bi BM/QT.47/DTHCKT/02
3. | Bién ban kiém tra BM/QT.47/DPTHCKT/03
4. | Bién ban nghiém thu, ban giao BM/QT.47/DTHCKT/04
5. | Bo céo BM/QT.47/DTHCKT/05
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BM/QT.47/DTHCKT/01
TRUONG TRUNG CAP NGHE DAN TOC NOI TRU KHANH VINH

GIAY DE XUAT
Kinh gtri:

Ho va t8n ngudi d& XUAL: .......oiiueiii e

BOphan: ...

D8 PIUC VUL ..ot e
T6i xin dé xuat nhu sau:

Khanh Vinh, ngay... ... thang.....nam ......
Phong... Khoa/ phong/Trung tam Nguoi dé xuat
Lanh dao
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BM/QT.47/DTHCKT/02

TRUONG TRUNG CAP NGHE DAN TOC ~ CONG HOA XA HQI CHU NGHIA VIET NAM
NOI TRU KHANH VINH Poc lap — Tw do — Hanh phiic

KE HOACH BAO TRI, BAO DUONG MAY MOC THIET BI

Nhim khai thac hiéu qua trong viéc dau tu cling nhu tang tudi tho cua thiét bi, viéc
bdo tri, bao dudng trang thiét bi phai dugc quan tam ding muirc va thuc hién thuong
xuyén theo dinh ky.

Nay b mon.................. thuoc khoa......... 1én K& hoach bao tri, bao dudng may
moc, thiét bi phuc vu cong tac giang day, hoc tap, nghién ctru va quan 1y nhu sau:

TT Tén thiét bi Ma tai san/ ma | Noi dung béo tri Thoi gian Ghi
hiéu - ] thuc hién chu
Lan 1 Lan 2

1
2
3
4
5

Pé nghi cac don vi phoi hop thuc hién ding ké hoach néu trén, nham dam bao chat
lugng phuc vu cong tac giang day, hoc tap va quan ly./.

Khanh Vinh, ngay  thang nam 2024

Phong b -HC-KT Khoa/Trung tam Nguwoi lap

Lanh dao
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BM/QT.47/DTHCKT/03|

TRUONG TRUNG CAP NGHE DTNT CONG HOA XA HOI CHU NGHIA VIET NAM
KHANH VINH DPéc lap — Tw do — Hanh phiic

BIEN BAN KIEM TRA MAY MOC THIET BI

Hom nay, ngay ....... thang ....... nam ‘202. ..Tai xudng thuc hanh............ bo
mon ....thuoc khoa.......... , chung t61 gom co:
I. Pai dién phong Dio tao - Hanh chinh — K& toan:
1.ONg (BA): oo Chucvu:.......oooiiiiin,
2.0ng (DA):.eeiiii i, Chlrc vu:...ooooiiii
3.0ng (bA)ieeee i, Chicvu:.......oooviiiiiinnn
IL. Pai dién khoa, trung tim (Pon vi sir dung thiét bi):
1.ONg (DA): o Chirc VU:....oeeniiiinn,
2.00g (bA):.eiiii i Chlrc vu:...oooviiii
3.0ng (bA)i.eiei i Chucvu:i......oooviiiiiiinn
Chung t6i cung tién hanh kiém tra k¥ thuat thiét bi may moc véi cac ndi dung sau:
TT| Tén thiét bi Mai tai Tinh trang | Nguyén|  Bién Ghi
san/ma | thietbimay | nhin | phsp xi chu
hiéu moc Iy
Kién nghi:..............
Bién ban kiém tra dugc cic bén théng nhat nhitng ndi dung trén.
Bién ban két thiic vao ltc .......... <310 SO cung ngay./.
Phong PTHCKT Khoa/Trung tam Dai dién don vi sir dung
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BM/QT.47/DTHCKT/O4|

CONG HOA XA HOI CHU NGHIiA VIET NAM
Poc 1ap —Tw do-Hanh phiic

Khanh Vinh, ngay  thang nam

BIEN BAN NGHIEM THU HOAN THANH PUA VAO SU DUNG

Bién ban nghiém thu sé:  ..............

Can cr hop dong s6 .......... da ky ngay .... thang ... nam ...... gitra Truong
Trung cip Nghé Dan toc ndi tra Khanh Vinh véi congty ................

HOm nay, tal ..o e
chung t6i gdm c6:

Bén Mua (bén A)

Tén bén mua: TRUONG TRUNG CAP NGHE DAN TOC NOI TRU KHANH
VINH

bia chi:

Dién thoai: M s6 thué:

Tai khoan so:

bai dién la Ong Chitrc vu:
Bén nhan stra chira (bé€n B): ...ccovvviiiiniiiiiiiiiinncnnnne.
Piachi: ...
MA SO thUE: 4.
Tai khoan sb: .............. tai Nganhang .......................
bai dién la Ong ................... Chicvu: ...,
Hai bén cung nhau tién hanh kiém tra, ban giao va thong nhét lap bién ban
nghiém thu hoan thanh va dua vao st dung theo hop dong so: ..... ky ngay ....
thang ...... nam ........ nhu sau:

1/ Vé noi dung cong vi¢c thuc hién: Bén B da hoan thanh sura chita, thay thé
phu ting da hu hong theo yéu cau ctia Trudng, dung hop ddng da ky, cu thé nhu
sau:

Noi dung cong viéc Pon vi So

hoan thanh tinh lwgng Thiet by thay the

STT
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NOi dung cong viéc Don vi S6

STT hoan thanh tinh lwgng

Thiét bi thay thé

2/ Thoi gian thye hién cong viée: tr ngay .......... dénngay ..............
3/ Chét luong thuc hién cong viéc: .........covennen.n..
4/ Cac ¥ kién khac (néu cO): ..........ccocouvn....

Hai bén théng nhat dua vao st dung va thanh 1y hop dong.

Bién ban duoc 1ap thanh 02 ban, c6 gia tri phap 1y nhu nhau, mdi bén giit 01
ban./.
Céc bén thdng nhét ky tén

HOQ VA TEN CHUC VU KY TEN

PAI DIEN BEN A PAI DIEN BEN B
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BM/QT.47/DTHCKT/05
TRUONG TRUNG CAP NGHE DAN TOC NOITRU ~ CQONG HOA XA HQI CHU NGHIA VIET NAM
KHOA/TRUNG TAM....cccuueeiiiiinnnnnnneneennnns Déc 1ap — Tw do — Hanh phiic

BAO CAO
Vé viéc bao tri, bio dudmg may méc thiét bi

Kinh gtri: - Lanh dao nha truong
- Phong Pao tao - Hanh chinh — K& toan

Khoa/Trung tam.............. bao c4o vé bao tri, bao dudng may moc thiét bi tai bd
mon............. nam hoc .....nhu sau:

Ma tai Tinh trang hoat

san/ ma | NOi dung chinh bao| gong may moc | Ghi

TT| Tén thiét bi - ; .
hiéu trl —bao dwdng | thiét bj hién tai | chu

Kinh bao céo 1anh dao va cac don vi dugc biét./.
Khanh Vinh, ngay  thang  nam
Khoa/Trung tam Nguwoi lap

Lanh dao
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